


















Marriott.com Hotel Web Sites 
Photography Submission Form

Still Photos, 360o Images & Guest Room Floor Plans

Complete instructions can be found on the Marriott Global Source

1. Complete and review and all parts of Marriott.com Photography Submission Form

2. E-mail images with completed form to Design.HWS@marriott.com and fax signed usage rights to 301-644-6732 OR 

mail to: Marriott International, 10400 Fernwood Road, Dept. 55/953.14, Bethesda, MD 20817, 301-380-1982, Attn: HWS

             
PART 1:  Hotel Information

Property/Hotel Name: Hotel Adagio

MARSHA code: SFOAK

Hotel Contact (employee name): Suzie Yang

Phone: 415-354-2626

E-mail address: syang@hoteladagiosf.com    

Franchised Hotels
Name of Franchise Company:  Evolution Hospitality

PART 2:  Removal of Existing Photos

List any existing images you would like REMOVED from the site (as listed in photo gallery):

  1. Image Name 6. Image Name 11. Image Name

  2. Image Name 7. Image Name 12. Image Name

  3. Image Name 8. Image Name 13. Image Name

  4. Image Name 9. Image Name 14. Image Name

  5. Image Name 10. Image Name 15. Image Name

PART 3: Image Submission Information 

Each submitted image requires the following information Sample:
Image Caption: King Guest Room (this should clearly describe the image)
Marketing Caption: Our spacious guest rooms feature a will-lit work desk and high-speed Internet access. (up to 350 characters)
File Name: KGR_01.jpg
ALT Tag:* New York Hotel Rooms (maximum of 5 words)
Photographer’s Name: John Smith (Associate-if photography is taken by employee)
Expiration Date: July 01, 2010 (Unlimited-if there is no expiration date)
ROOM POOL CODE(S):* GENR, SUIT (if submitting more than two codes, separate with a comma)

*Optional. If left blank, the ALT Tag will be the same as the “Image Caption.”  ALT Tag suggestions can be found here

*Required for photos that will appear in the “Guest Room” & “Suites” sections of the photo gallery. Find Room Pool Codes information here

1. Image Caption: Cottage Place Boardroom

Marketing Caption: Cozy and distinct, the Hotel Adagio San Francisco’s 500-square foot Cottage Place is wonderful for 

smaller meetings or gatherings, or as a pre-function space when combined with the adjacent William Street meeting room.

ALT Tag:* Downtown San Francisco Boardroom

File Name:    01.Cottage Place Board Room.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited
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ROOM POOL CODE(S):*                

2. Image Caption: Exterior

Marketing Caption: The Spanish-inspired architecture makes the Hotel Adagio building standout in Downtown San 

Francisco.

ALT Tag:* Historic Downtown San Francisco Hotel

File Name: 02.Daylight_exterior Vertical.signage.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date: Unlimited

ROOM POOL CODE(S):*

3. Image Caption: Deluxe King Guest Room

Marketing Caption: Located on floors 2 through 8, the Hotel Adagio’s Deluxe Rooms are some of the largest in 

downtown San Francisco.

ALT Tag:* Spacious SFO rooms at Hotel Adagio 

File Name:    03.Deluxe King v2.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

4. Image Caption: Queen/Queen Guest Room

Marketing Caption: Enjoy spectacular city views from the Hotel Adagio’s spacious and stylish rooms in downtown San 

Francisco.

ALT Tag:* Spacious rooms in Downtown San Francisco 

File Name:    04.Deluxe QQ.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

5. Image Caption: Entrance

Marketing Caption: A historic hotel in a legendary city, the Hotel Adagio is located within walking distance of Union 

Square, the Theater District, and San Francisco’s collection of unique neighborhoods.

ALT Tag:* Hotel Adagio in Union Square 

File Name:    05.Dusk Exterior.signage.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

6. Image Caption: Ensemble Meeting Room

Marketing Caption: With 900 square feet, the Ensemble meeting room is perfect for business meetings and intimate 

weddings. 

ALT Tag:* San Francisco Meeting Room 

File Name:    06.Ensemble.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*                
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7. Image Caption: Entrance

Marketing Caption: Welcome to the Hotel Adagio. Built in 1929 and opened as the El Cortez Hotel, Hotel Adagio San 

Francisco continues this longstanding commitment to hospitality with a new level of warmth, service, and sophistication.

ALT Tag:* Hotel Adagio front entrance

File Name:    07.Entrance.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

8. Image Caption: William Street Meeting Room

Marketing Caption: The 720 square-foot William Street meeting room features a unique fireplace and 10-foot high 

beamed ceilings. Large windows add natural light and spectacular city views to meetings and events.

ALT Tag:* Unique meeting space in San Francisco

File Name:    08.Fireplace.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

9. Image Caption: Fitness Center

Marketing Caption: The Hotel Adagio’s fitness center features premium LifeFitness equipment and is available to 

guests 24 hours a day.

ALT Tag:* San Francisco hotel with fitness center

File Name:    09.Fitness.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

10. Image Caption: Grand Skyline Room

Marketing Caption: Located on floors 9 through 15, the 400-500 square-foot Grand Skyline rooms combine extra 

space, sofa sleepers, and sweeping views of the city’s skyline.

ALT Tag:* San Francisco Hotel with large rooms

File Name:    10.Grand King Skyline.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

11. Image Caption: Grand Skyline Bathroom

Marketing Caption: The Hotel Adagio’s Grand Skyline rooms feature a spacious bathroom with a lighted vanity mirror, 

curved shower rod, and luxurious toiletries.

ALT Tag:* San Francisco Hotel with new bathrooms

File Name:    11.Grand King Skyline Bath.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

12. Image Caption: The Green Room

Marketing Caption: Open, airy, and fresh, The Green Room serves delicious farm-to-table favorites for breakfast. 

ALT Tag:* Restaurant at San Francisco’s Hotel Adagio 
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File Name:    12.Green Room .jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

13. Image Caption: Lobby

Marketing Caption: Stylish and sophisticated, the Hotel Adagio offers a modern style with the personal service of a 

boutique hotel.

ALT Tag:* Hotel Adagio San Francisco lobby

File Name:    13.Lobby.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*

14. Image Caption: Maggie Alley Terrace

Marketing Caption: Play under an open sky and soak up the ambiance of downtown San Francisco on our terrace. The 

400 square-foot Maggie Alley Terrace redefines outdoor celebrations with stunning city views. 

ALT Tag:* Rooftop meeting space in San Francisco

File Name:    14.Maggie Alley City Scape Dusk.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date: Unlimited

ROOM POOL CODE(S):*

15. Image Caption: The Marquee Room- Seating Area

Marketing Caption: Located on the lobby level, the 630 square-foot Marquee Room is a nod to San Francisco’s Theatre 

District. It features dramatic lighting, rich stage-like curtains within recessed alcoves, a sparkling chandelier, and a lighted wall 

graphic of famous marquee signs and black and white photos of 1920 performers that covers an entire wall.

ALT Tag:* Unique meeting room in San Francisco 

File Name:    15.Marquee.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date: Unlimited

ROOM POOL CODE(S):*

16. Image Caption: The Marquee Room

Marketing Caption: Located on the Hotel Adagio’s lobby level, the 630 square-foot Marquee Room is a great pre-

function space that works well with the adjacent 900 square-foot Ensemble Room. 

ALT Tag:* Unique meeting room in San Francisco

File Name:    16.Marquee (2).jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*

17. Image Caption: The Mortimer- Cocktail

Marketing Caption: Enjoy one of San Francisco’s hottest new bars; The Mortimer employs master mixologists to deliver

an inventive craft cocktail experience.

ALT Tag:* San Francisco’s hottest new bar

File Name:    17.Martini Drink Final .jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 
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Expiration Date: Unlimited

ROOM POOL CODE(S):*

18. Image Caption: The Mortimer

Marketing Caption: A sophisticated and chic cocktail lounge located off the lobby of the hotel, The Mortimer is not to 

be missed. There is no better way to relax or make new friends than over a craft cocktail or locally brewed beer and bites at this 

stylish lounge. 

ALT Tag:* San Francisco’s hottest new bars

File Name:    18.Mortimer Bar.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date: Unlimited

ROOM POOL CODE(S):*

19. Image Caption: The Mortimer- Seating Area

Marketing Caption: The Mortimer employs master mixologists to deliver a traditional craft cocktail experience in a 

social setting with highly personalized and unpretentious customer service.

ALT Tag:* San Francisco’s hottest new bar

File Name:    19.Mortimer lifestyle.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date: Unlimited

ROOM POOL CODE(S):*               

20. Image Caption: The Mortimer- Cocktails

Marketing Caption: The Hotel Adagio’s craft cocktails have been featured in Esquire, Zagat and Sunset Magazines.

ALT Tag:* The Mortimer Bar in San Francisco

File Name:    20.Mug Drink Final .jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date: Unlimited

ROOM POOL CODE(S):*               

21. Image Caption: Front Desk

Marketing Caption: A contemporary design creates a unique arrival experience for guests visiting the Hotel Adagio.

ALT Tag:* Stylish boutique hotel in San Francisco

File Name:    21.Reception-with-person.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date: Unlimited

ROOM POOL CODE(S):*               

22. Image Caption: Samuel Suite- Bathroom

Marketing Caption: The bathroom in the 875 square-foot Samuel Suite features a large walk-in shower with both rain 

and hand-held shower heads and a well-lit vanity mirror.

ALT Tag:* Spacious suite near Union Station

File Name:    22.Samuel Bath.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date: Unlimited

ROOM POOL CODE(S):*               

23. Image Caption: Samuel Suite
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Marketing Caption: Close the elegant sliding wood doors and enjoy the privacy of Samuel Suite’s luxurious king-size 

bed and adjoining bathroom.

ALT Tag:* Spacious suite in Downtown San Francisco

File Name:    23.Samuel Bedroom.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

24. Image Caption: Samuel Suite Living Room

Marketing Caption: The Samuel Suite living room showcases a decorative fireplace, full-size sleeper sofa, six-person 

dining room table, a 32-inch HD LCD TV and direct access to Maggie Alley, a 400 square-foot terrace overlooking San Francisco’s 

skyline.  

ALT Tag:* Downtown San Francisco Hotel Suite

File Name:    24.Samuel Living Room.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

25. Image Caption: The Stone Suite Sleeping Area

Marketing Caption: The largest of the Hotel Adagio’s suites, the 900-square foot Stone Suite is located on floor 

sixteen. Its luxe bedroom features a king-size bed and boasts amazing views of the city.

ALT Tag:* Hotel Suite near Union Square

File Name:    25.Stone Suite Bedroom.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

26. Image Caption: Stone Suite Living Area 

Marketing Caption: The Hotel Adagio’s 900 square-foot Stone Suite is comfortable and chic. It features a decorative 

fireplace, sleeper sofa, three cozy arm chairs and commanding views of the San Francisco skyline.

ALT Tag:* San Francisco Suite with Skyline Views

File Name:    26.Stone Suite Living.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*               

27. Image Caption: Stone Suite Bathroom 

Marketing Caption: The Stone Suite bathroom includes a soaking tub, separate walk-in shower with rain and hand-held

shower heads, and well-lit vanity mirror.

ALT Tag:* Two Room Suite in San Francisco

File Name:    27.Stone_suite_Bathroom.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*               

28. Image Caption: Wedding Set Up 

Marketing Caption: Whether you’re popping the question or answering it, there’s no better backdrop for your wedding 

or commitment ceremony than Hotel Adagio.
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ALT Tag:* San Francisco weddings at Hotel Adagio

File Name:    28.Wedding.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date: Unlimited

ROOM POOL CODE(S):*               

29. Image Caption: Williams Street Event Space 

Marketing Caption: The warm and bright Williams Street room is a stunning 720-square-foot space with beautiful 

woodwork, a grand fireplace, elegant ambiance and a food service area. Large windows add natural light and amazing views of 

downtown San Francisco.

ALT Tag:* San Francisco Meeting

File Name:    29.Williams Rounds Dusk Flat.jpg

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date: Unlimited

ROOM POOL CODE(S):*               

30. Image Caption: Geary Street Exterior View – Hotel Adagio San Francisco  **SUB pAGE ONLY**

Marketing Caption:                 Built in 1929, Hotel Adagio’s exterior is inspired by Spanish Colonial revival architecture.

ALT Tag:*                             Historic Union Square San Francisco Hotel

File Name: Daylight_exterior Horiz.signage.jpg 

Photographer’s Name:             Jeff Zaruba – all rights owned by Evolution Hospitality

Expiration Date:                     Unlimited

ROOM POOL CODE(S):*                         

Copy and paste captions if submitting more than 14 images

PART 4: Guest Room & Suite Floor Plans Information 

Each submitted floor plan requires the following information Sample:
Image Caption: King Guest Room (this should clearly describe the image)
Marketing Caption: Our spacious guest rooms feature a will-lit work desk and high-speed Internet access.
File Name: King_Floorplan.jpg
ALT Tag: King Guest Room Floor Plan (maximum of 5 words)
ROOM POOL CODE(S):* GENR, KING (if submitting more than two codes, separate with a comma)

NOTE: These floor plans will ONLY display on the “Guest Room” sub page (not on the photo gallery).

*Required. Room Pool Codes must be submitted in order for floor plans to display. Find Room Pool Codes information here

1. Image Caption:                    

Marketing Caption:                                                         

ALT Tag:                

File Name:                

ROOM POOL CODE(S):*                

2. Image Caption:                    

Marketing Caption:                                                         

ALT Tag:                

File Name:                

ROOM POOL CODE(S):*                
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3. Image Caption:                    

Marketing Caption:                                                         

ALT Tag:                

File Name:                

ROOM POOL CODE(S):*                

4. Image Caption:                    

Marketing Caption:                                                         

ALT Tag:                

File Name:                

ROOM POOL CODE(S):*                

5. Image Caption:                    

Marketing Caption:                                                         

ALT Tag:                

File Name:                

ROOM POOL CODE(S):*                

6. Image Caption:                    

Marketing Caption:                                                         

ALT Tag:                

File Name:                

ROOM POOL CODE(S):*                

7. Image Caption:                    

Marketing Caption:                                                         

ALT Tag:                

File Name:                

ROOM POOL CODE(S):*                

Copy and paste captions if submitting more than 7 floor plans

Part 5:  Image Usage Rights: Photos & 360s Marsha 
Code: _SFOAK__

Marriott cannot display any photographic image on its websites, or permit others to display any image on their websites 
for the purpose of promoting Marriott’s properties, without proof of permission from the image’s copyright owner or an 
authorized licensee.  

If requested, you must also submit a legible copy of supporting documentation. If this documentation is in a language 
other than English, please provide an English translation with the original non-English document.

Image Usage Rights Held by Image Owner                      
(Must be completed by the owner of the image with the Expiration Date Information)

I, _____Lynn Kozlowski__, hereby certify and confirm that the owner of the copyright in the Image(s) listed below has granted to Marriott 
International, Inc., its hotel, or its franchisee, the right to display the image(s) to promote the property and to authorize others to display 
the Image(s) to promote the property.

This includes the right to promote Marriott International, as well as the property?   Yes

For each image, list the image name and file name, indicate the expiration date (if no expiration date, indicate “unlimited”):

Marriott International - Confidential.
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  1. File Name Cottage Place Board Room.jpg Exp. Date: Unlimited
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  2. File Name Daylight exterior Horiz.signage.jpg Exp. Date: Unlimited

  3. File Name Daylight exterior Vertical.signage.jpg Exp. Date: Unlimited

  4. File Name Deluxe King V2.jpg Exp. Date: Unlimited

  5. File Name Deluxe QQ.jpg Exp. Date: Unlimited

  6. File Name Dusk Exterior.signage.jpg Exp. Date: Unlimited

  7. File Name Ensemble.jpg Exp. Date: Unlimited

  8. File Name Entrance.jpg Exp. Date: Unlimited

  9. File Name Fireplace.jpg Exp. Date: Unlimited

  10. File Name Fitness.jpg Exp. Date: Unlimited

  11. File Name Grand King Skyline.jpg Exp. Date Unlimited

  12. File Name Grand King Skyline Bath.jpg Exp. Date Unlimited

  13. File Name Green Room.jpg Exp. Date Unlimited

  14. File Name Lobby.jpg Exp. Date Unlimited

  15. File Name Maggie Alley City Scape Dusk.jpg Exp. Date Unlimited

  16. File Name Marquee.jpg Exp. Date Unlimited

  17. File Name Marquee (2).jpg Exp. Date Unlimited

  18. File Name Martini Drink Final.jpg Exp. Date Unlimited

  19. File Name Mortimer Bar. Jpg Exp. Date Unlimited

  20. File Name Mortimer lifestyle.jpg Exp. Date Unlimited

  21. File Name Mug Drink Lifestyle.jpg Exp. Date Unlimited

  22. File Name Reception-with-person.jpg Exp. Date Unlimited

  23. File Name Samuel bath.jpg Exp. Date Unlimited

  24. File Name Samuel bedroom.jpg Exp. Date Unlimited

  25. File Name Samuel Living Room.jpg Exp. Date Unlimited

  26. File Name Stone Suite Bedroom.jpg Exp. Date Unlimited

  27. File Name Stone_suite_Bathroom.jpg Exp. Date Unlimited

  28. File Name Two Room Suite in San Francisco.jpg Exp. Date Unlimited

  29. File Name Wedding.jpg Exp. Date Unlimited

  30. File Name Williams Rounds Dusk Flat.jpg Exp. Date Unlimited

I further certify that I am authorized to grant or confirm the foregoing license because (please initial only one of the following boxes and 
provide the applicable information):

Your Initials

A.   If the photographer owns the copyright to the Image(s): 
I created the Image(s) and I own all right, title and interest in and to the Image(s), including all rights of copyright.

   

OR     

B. If the photographer’s company owns the copyright to the Image(s): 
All rights, title and interest in and to the Image(s), including all rights of copyright, are owned by 
______________________________ (company name) because the image was created by its employee in the course of
his/her employment, and I am authorized to make this certification on behalf of the photographer’s employer.

OR

 C.   The photographer has transferred, in writing, ownership of the image(s), including the copyright, to the property, to 
Marriott, or in the case of franchised properties, to the franchisee.  
A copy of the written agreement must be submitted together with the Image(s).     

Signature: _____________________________________________________________________   Date: __2.15.13___
(Do not type signature)
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Print Name: __Lynn Kozlowski___________________  Position & Company: __VP/Marketing, Evolution Hospitality
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Part 6: CHECKLIST!

Check to make sure you are providing all necessary information before you submit your hotel photography. If any of 
the items are missing you will not advance into production.

 All photography meets the standards and requirements as described in the Marriott Global Source

 The files sizes for still photos are at least 1,000 pixels wide at 72 dpi

 The files for 360 images have been saved as equirectangular jpegs, at least 350K but no larger than 400K

 Signed photographer’s usage rights have been submitted for all photos

 Model releases have been provided for all images including people

 PART 2 of the submission form has been completed with image and marketing captions, as well as 
photographer’s name and expiration date

 Save the Marriott.com Photography Request Form with your Marsha code in the title. Example: 
PhotographySubmissionForm_XXXXX

 When emailing your submission, please begin the subject line with your MARSHA code (ex: XXXXX Photo 
Submission)

Hotel submissions are released into production every Friday. To be included, your complete submission 
must be received by Thursday. The production time is five to ten business days.

International Marriott Hotel Web Sites

After photos have been posted on Marriott.com, they will also appear on the following Marriott International sites:

United Kingdom: marriott.co.uk

Australia: marriott.com.au

Germany: marriott.de (translated photo tour Image Captions and ALT Tags, and Metadata)

Latin America: latinoamerica.marriott.com (translated photo tour Image Captions and ALT Tags, and Metadata)

China: marriott.com.cn (translated photo tour Image Captions and ALT Tags, and translated Metadata)

France: marriott.fr (translated photo tour Image Captions and ALT Tags, and translated Metadata)

GDS & eChannel Sites

After photos have been posted on the Marriott.com they will be updated on Marriott eChannel and GDS sites (if the usage 
rights include 3rd-party rights). This will take an additional 2 to 4 weeks, depending on the site.
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Marriott.com Hotel Web Sites  

Photography Submission Form 
Still Photos, 360o Images & Guest Room Floor Plans 

 
Complete instructions can be found on the Marriott Global Source 

1. Complete and review and all parts of Marriott.com Photography Submission Form 

2. E-mail images with completed form to Design.HWS@marriott.com and fax signed usage rights to 301-644-6732 OR 

mail to: Marriott International, 10400 Fernwood Road, Dept. 55/953.14, Bethesda, MD 20817, 301-380-1982, Attn: HWS 

              

PART 1:  Hotel Information 
 
Property/Hotel Name:   Hotel Adagio 

MARSHA code:     SFOAK 

Hotel Contact (employee name):  Suzie Yang 

Phone:      415-354-2626 

E-mail address:    syang@hoteladagiosf.com     

Franchised Hotels 

Name of Franchise Company:    Evolution Hospitality 

 
 

PART 2:  Removal of Existing Photos 
 
List any existing images you would like REMOVED from the site (as listed in photo gallery): 

 

  1. Image Name  6. Image Name  11. Image Name  

  2. Image Name  7. Image Name  12. Image Name  

  3. Image Name  8. Image Name  13. Image Name  

  4. Image Name  9. Image Name  14. Image Name  

  5. Image Name  10. Image Name  15. Image Name  

 
 

PART 3: Image Submission Information  
 
Each submitted image requires the following information Sample: 
Image Caption:  King Guest Room (this should clearly describe the image) 

Marketing Caption:  Our spacious guest rooms feature a will-lit work desk and high-speed Internet access. (up to 350 characters) 

File Name:  KGR_01.jpg 

ALT Tag:*  New York Hotel Rooms (maximum of 5 words) 

Photographer’s Name: John Smith (Associate-if photography is taken by employee) 

Expiration Date:  July 01, 2010 (Unlimited-if there is no expiration date) 

ROOM POOL CODE(S):* GENR, SUIT (if submitting more than two codes, separate with a comma) 

 

*Optional. If left blank, the ALT Tag will be the same as the “Image Caption.”  ALT Tag suggestions can be found here 
 

*Required for photos that will appear in the “Guest Room” & “Suites” sections of the photo gallery. Find Room Pool Codes information here 

 
1. Image Caption:  Cottage Place Boardroom 

Marketing Caption:   Cozy and distinct, Hotel Adagio San Francisco’s 500-square foot Cottage Place is wonderful for 

smaller meetings or gatherings, or as a pre-function space when combined with the adjacent William Street meeting room. 

ALT Tag:*   Downtown San Francisco Boardroom 

File Name:      Cottage Place Boardroom.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 



Marriott International - Confidential. 
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ROOM POOL CODE(S):*                 

 

2. Image Caption:  Geary Street Exterior View – Hotel Adagio San Francisco 

Marketing Caption:   Built in 1929, Hotel Adagio’s exterior is inspired by Spanish Colonial revival architecture. 

ALT Tag:*   Historic Union Square San Francisco Hotel 

File Name:   Daylight_exterior Horiz.signage.jpg  

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                 

 

3. Image Caption:  Hotel Adagio Building Exterior 

Marketing Caption:   Spanish-inspired architecture makes the Hotel Adagio building standout in Downtown San 

Francisco. 

ALT Tag:*   Historic Downtown San Francisco Hotel 

File Name:   Daylight_exterior Vertical.signage.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality                 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*  

 

4. Image Caption:  Deluxe King Room 

Marketing Caption:   Located on floors 2 through 8, Hotel Adagio’s Deluxe Rooms are some of the largest in Downtown 

San Francisco. 

ALT Tag:*   Spacious SFO rooms at Hotel Adagio  

File Name:      Deluxe King V2.jpg  

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                 

 

5. Image Caption:  Deluxe Room with Two Queens 

Marketing Caption:   Enjoy spectacular city views from Hotel Adagio’s spacious and stylish rooms in Downtown San 

Francisco. 

ALT Tag:*   Spacious rooms in Downtown San Francisco  

File Name:      Deluxe QQ.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                 

 

6. Image Caption:  The City by the Bay at Your Fingertips 

Marketing Caption:   A historic hotel in a legendary city, Hotel Adagio is located within walking distance of Union 

Square, the Theater District and San Francisco’s collection of unique neighborhoods. 

ALT Tag:*   Hotel Adagio in Union Square  

File Name:      Dusk Exterior.signage.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                 

 

7. Image Caption:  Ensemble meeting room 

Marketing Caption:   With 900 square feet, the Ensemble meeting room is perfect for business meetings and intimate 

weddings.  
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ALT Tag:*   San Francisco Meeting Room  

File Name:      Ensemble.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                 

 

8. Image Caption:  Hotel Adagio’s front entrance on Geary Street. 

Marketing Caption:   Welcome to the Hotel Adagio. Built in 1929 and opened as the El Cortez Hotel, Hotel Adagio San 

Francisco continues this longstanding commitment to hospitality with a new level of warmth, service and sophistication. 

ALT Tag:*   Hotel Adagio front entrance 

File Name:      Entrance.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                 

 

9. Image Caption:  William Street features unique touches, natural light and spectacular city views. 

Marketing Caption:   The 720 sq. ft. William Street meeting room features a unique fireplace and 10’ high beamed 

ceilings. Large windows add natural light and spectacular city views to meetings and events. 

ALT Tag:*   Unique meeting space in San Francisco 

File Name:      fireplace.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                 

 

10. Image Caption:  Fitness facilities are available to guests 24/7. 

Marketing Caption:   Hotel Adagio’s fitness center features premium LifeFitness equipment and is available to guests 

24/7. 

ALT Tag:*   San Francisco hotel with fitness center 

File Name:      fitness.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                 

 

11. Image Caption:  Grand Skyline room with king bed 

Marketing Caption:   Located on floors 9 through 15, the 400-500 square-foot Grand Skyline rooms combine extra 

space, sofa sleepers, and sweeping views of the city’s skyline. 

ALT Tag:*   San Francisco Hotel with large rooms 

File Name:      Grand King Skyline.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                 

 

12. Image Caption:  Grand Skyline bathroom 

Marketing Caption:   Hotel Adagio’s Grand Skyline rooms feature a spacious bathroom with lighted vanity mirror, curved 

shower rod and luxe toiletries. 

ALT Tag:*   San Francisco Hotel with new bathrooms 

File Name:      Grand King Skyline Bath.jpg  

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 
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ROOM POOL CODE(S):*                 

 

13. Image Caption:  The Green Room breakfast restaurant inside Hotel Adagio. 

Marketing Caption:   Open, airy and fresh, The Green Room serves delicious farm-to-table favorites for breakfast.  

ALT Tag:*   Restaurant at San Francisco’s Hotel Adagio  

File Name:      Green Room.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                 

 

14. Image Caption:  Modern style combined with very personal service at Hotel Adagio. 

Marketing Caption:   Stylish and sophisticated, Hotel Adagio offers a modern style with the personal service of a 

boutique hotel. 

ALT Tag:*   Hotel Adagio San Francisco lobby 

File Name:      Lobby.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*  

 

15. Image Caption:  The stunning views from Maggie Alley Terrace. 

Marketing Caption:   Play under an open sky and soak up the ambiance of Downtown San Francisco. The 400-square 

foot Maggie Alley Terrace redefines outdoor celebrations with stunning city views.  

ALT Tag:*   Rooftop meeting space in San Francisco 

File Name:      Maggie Alley City Scape Dusk.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality  

Expiration Date:  Unlimited 

ROOM POOL CODE(S):* 

 

16. Image Caption:  The Marquee Room 

Marketing Caption:   Located on the lobby level, the 630 square-foot Marquee Room is a nod to San Francisco’s Theatre 

District. It features dramatic lighting, rich stage-like curtains within recessed alcoves, a sparkling chandelier, and a lighted wall 

graphic of famous marquee signs and black and white photos of 1920 performers that covers an entire wall. 

ALT Tag:*   Unique meeting room in San Francisco  

File Name:      Marquee.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality  

Expiration Date:  Unlimited 

ROOM POOL CODE(S):* 

 

17. Image Caption:  The Marquee Room. 

Marketing Caption:   Located on Hotel Adagio’s lobby level, the 630 square-foot Marquee Room is a great pre-function 

space that works well with the adjacent 900 square-foot Ensemble Room.  

ALT Tag:*   Unique meeting room in San Francisco 

File Name:      Marquee (2).jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):* 

18. Image Caption:  The Mortimer Bar serves craft cocktails. 

Marketing Caption:   Selected one of San Francisco’s hottest new bars, The Mortimer employs master mixologists to 

deliver an inventive craft cocktail experience. 
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ALT Tag:*   San Francisco’s hottest new bar 

File Name:      Martini Drink Final.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality  

Expiration Date:  Unlimited 

ROOM POOL CODE(S):* 

 

19. Image Caption:  The Mortimer – recognized as one of San Francisco’s hottest new bars. 

Marketing Caption:   A sophisticated and chic cocktail lounge located off the lobby of the hotel, The Mortimer is not to 

be missed. There is no better way to relax or make new friends than over a craft cocktail or locally brewed beer and bites at this 

stylish lounge.  

ALT Tag:*   San Francisco’s hottest new bars 

File Name:      Mortimer Bar.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality  

Expiration Date:  Unlimited 

ROOM POOL CODE(S):* 

 

20. Image Caption:  Stylish but comfortable, relax in The Mortimer over inventive cocktails. 

Marketing Caption:   The Mortimer employs master mixologists to deliver a traditional craft cocktail experience in a 

social setting with highly personalized and unpretentious customer service. 

ALT Tag:*   San Francisco’s hottest new bar 

File Name:      Mortimer lifestyle.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality  

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                

 

21. Image Caption:  The Mortimer serves handcrafted cocktails. 

Marketing Caption:   Hotel Adagio’s craft cocktails have been featured in Esquire, Zagat and Sunset Magazines. 

ALT Tag:*   The Mortimer Bar in San Francisco 

File Name:      Mug Drink Final.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality  

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                

 

22. Image Caption:  Hotel Adagio San Francisco’s reception area. 

Marketing Caption:   A contemporary design creates a unique arrival experience for guests visiting Hotel Adagio. 

ALT Tag:*   Stylish boutique hotel in San Francisco 

File Name:      Reception-with-person.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality  

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                

 

23. Image Caption:  The bathroom in Hotel Adagio’s Samuel Suite.  

Marketing Caption:   The bathroom in the 875 square-foot Samuel Suite features a large walk-in shower with both rain 

and hand-held shower heads and well-lit vanity mirror. 

ALT Tag:*   Spacious suite near Union Station 

File Name:      Samuel bath.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality  

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                
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24. Image Caption:  The Samuel Suite bedroom.  

Marketing Caption:   Close the elegant sliding wood doors and enjoy the privacy of Samuel Suite’s luxurious king-size 

bed and adjoining bathroom. 

ALT Tag:*   Spacious suite in Downtown San Francisco 

File Name:      Samuel Bedroom.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality  

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                

 

25. Image Caption:  The Samuel Suite living room. 

Marketing Caption:   The Samuel Suite living room showcases a decorative fireplace, full-size sleeper sofa, six-person 

dining room table, a 32” HD LCD TV and direct access to Maggie Alley, a 400 square-foot terrace overlooking San Francisco’s 

skyline.   

ALT Tag:*   Downtown San Francisco Hotel Suite 

File Name:      Samuel Living Room.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                

 

26. Image Caption:  The Stone Suite bedroom. 

Marketing Caption:   The largest of Hotel Adagio’s suites, the 900-square foot Stone Suite is located on Floor Sixteen. 

Its luxe bedroom features a king-size bed and boasts amazing views of the city. 

ALT Tag:*   Hotel Suite near Union Square 

File Name:      Stone Suite Bedroom.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                

 

27. Image Caption:  Hotel Adagio’s Stone Suite living room.  

Marketing Caption:   Hotel Adagio’s 900 square-foot Stone Suite is comfortable and chic. It features a decorative 

fireplace, sleeper sofa, three cozy arm chairs and commanding views of the San Francisco skyline. 

ALT Tag:*   San Francisco Suite with Skyline Views 

File Name:      Stone Suite Living.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                

 

28. Image Caption:  Hotel Adagio’s Stone Suite bathroom.  

Marketing Caption:   The Stone Suite bathroom includes a soaking tub, separate walk-in shower with rain and hand-held 

shower heads, and well-lit vanity mirror. 

ALT Tag:*   Two Room Suite in San Francisco 

File Name:      Stone_suite_Bathroom.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                

 

29. Image Caption:  Weddings at Hotel Adagio  
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Marketing Caption:   Whether you’re popping the question or answering it, there’s no better backdrop for your wedding 

or commitment ceremony than Hotel Adagio. 

ALT Tag:*   San Francisco weddings at Hotel Adagio 

File Name:      Wedding.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality 

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                

 

30. Image Caption:  The Williams Street event space.  

Marketing Caption:   The warm and bright Williams Street room is a stunning 720-square foot space with beautiful 

woodwork, a grand fireplace, elegant ambiance and a food service area. Large windows add natural light and amazing views of 

Downtown San Francisco. 

ALT Tag:*   San Francisco Meeting 

File Name:      Williams Rounds Dusk Flat.jpg 

Photographer’s Name: Jeff Zaruba – all rights owned by Evolution Hospitality  

Expiration Date:  Unlimited 

ROOM POOL CODE(S):*                

 

 

Copy and paste captions if submitting more than 14 images 

 

PART 4: Guest Room & Suite Floor Plans Information  
 
Each submitted floor plan requires the following information Sample: 
Image Caption:  King Guest Room (this should clearly describe the image) 

Marketing Caption:  Our spacious guest rooms feature a will-lit work desk and high-speed Internet access. 

File Name:  King_Floorplan.jpg 

ALT Tag:   King Guest Room Floor Plan (maximum of 5 words) 

ROOM POOL CODE(S):* GENR, KING (if submitting more than two codes, separate with a comma) 

 

NOTE: These floor plans will ONLY display on the “Guest Room” sub page (not on the photo gallery). 
 

*Required. Room Pool Codes must be submitted in order for floor plans to display. Find Room Pool Codes information here 

 
1. Image Caption:                      

Marketing Caption:                                                            

ALT Tag:                   

File Name:                  

ROOM POOL CODE(S):*                 

 

2. Image Caption:                      

Marketing Caption:                                                            

ALT Tag:                   

File Name:                  

ROOM POOL CODE(S):*                 

 

3. Image Caption:                      

Marketing Caption:                                                            

ALT Tag:                   

File Name:                  

ROOM POOL CODE(S):*                 

 

4. Image Caption:                      

Marketing Caption:                                                            

ALT Tag:                   
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File Name:                  

ROOM POOL CODE(S):*                 

 

5. Image Caption:                      

Marketing Caption:                                                            

ALT Tag:                   

File Name:                  

ROOM POOL CODE(S):*                 

 

6. Image Caption:                      

Marketing Caption:                                                            

ALT Tag:                   

File Name:                  

ROOM POOL CODE(S):*                 

 

7. Image Caption:                      

Marketing Caption:                                                            

ALT Tag:                   

File Name:                  

ROOM POOL CODE(S):*                 

 

Copy and paste captions if submitting more than 7 floor plans 

 

Part 5:  Image Usage Rights: Photos & 360s   Marsha Code: _SFOAK__ 

 
Marriott cannot display any photographic image on its websites, or permit others to display any image on their websites 
for the purpose of promoting Marriott’s properties, without proof of permission from the image’s copyright owner or an 
authorized licensee.   
 
If requested, you must also submit a legible copy of supporting documentation. If this documentation is in a language 
other than English, please provide an English translation with the original non-English document. 
 
 

Image Usage Rights Held by Image Owner                       
(Must be completed by the owner of the image with the Expiration Date Information) 

I, _____Lynn Kozlowski__, hereby certify and confirm that the owner of the copyright in the Image(s) listed below has granted to Marriott 

International, Inc., its hotel, or its franchisee, the right to display the image(s) to promote the property and to authorize others to display 

the Image(s) to promote the property. 

 

This includes the right to promote Marriott International, as well as the property?   Yes 

 

For each image, list the image name and file name, indicate the expiration date (if no expiration date, indicate “unlimited”): 
 

  1. File Name Cottage Place Board Room.jpg Exp. Date: Unlimited 

  2. File Name Daylight exterior Horiz.signage.jpg Exp. Date: Unlimited 

  3. File Name Daylight exterior Vertical.signage.jpg Exp. Date: Unlimited 

  4. File Name Deluxe King V2.jpg Exp. Date: Unlimited 

  5. File Name Deluxe QQ.jpg Exp. Date: Unlimited 

  6. File Name Dusk Exterior.signage.jpg Exp. Date: Unlimited 

  7. File Name Ensemble.jpg Exp. Date: Unlimited 

  8. File Name Entrance.jpg Exp. Date: Unlimited 

  9. File Name Fireplace.jpg Exp. Date: Unlimited 

  10. File Name Fitness.jpg Exp. Date: Unlimited 

  11. File Name Grand King Skyline.jpg Exp. Date Unlimited 

  12. File Name Grand King Skyline Bath.jpg Exp. Date Unlimited 
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  13. File Name Green Room.jpg Exp. Date Unlimited 

  14. File Name Lobby.jpg Exp. Date Unlimited 

  15. File Name Maggie Alley City Scape Dusk.jpg Exp. Date Unlimited 

  16. File Name Marquee.jpg Exp. Date Unlimited 

  17. File Name Marquee (2).jpg Exp. Date Unlimited 

  18. File Name Martini Drink Final.jpg Exp. Date Unlimited 

  19. File Name Mortimer Bar. Jpg Exp. Date Unlimited 

  20. File Name Mortimer lifestyle.jpg Exp. Date Unlimited 

  21. File Name Mug Drink Lifestyle.jpg Exp. Date Unlimited 

  22. File Name Reception-with-person.jpg Exp. Date Unlimited 

  23. File Name Samuel bath.jpg Exp. Date Unlimited 

  24. File Name Samuel bedroom.jpg Exp. Date Unlimited 

  25. File Name Samuel Living Room.jpg Exp. Date Unlimited 

  26. File Name Stone Suite Bedroom.jpg Exp. Date Unlimited 

  27. File Name Stone_suite_Bathroom.jpg Exp. Date Unlimited 

  28. File Name Two Room Suite in San Francisco.jpg Exp. Date Unlimited 

  29. File Name Wedding.jpg Exp. Date Unlimited 

  30. File Name Williams Rounds Dusk Flat.jpg Exp. Date Unlimited 

I further certify that I am authorized to grant or confirm the foregoing license because (please initial only one of the following boxes and 

provide the applicable information): 

Your Initials 

 

A.   If the photographer owns the copyright to the Image(s):  

I created the Image(s) and I own all right, title and interest in and to the Image(s), including all rights of copyright. 

    

OR      

B. If the photographer’s company owns the copyright to the Image(s):  

All rights, title and interest in and to the Image(s), including all rights of copyright, are owned by 

______________________________ (company name) because the image was created by its employee in the course of 

his/her employment, and I am authorized to make this certification on behalf of the photographer’s employer. 

OR 

 

 C.   The photographer has transferred, in writing, ownership of the image(s), including the copyright, to the property, to 

Marriott, or in the case of franchised properties, to the franchisee.   

A copy of the written agreement must be submitted together with the Image(s).      

 

 

 

Signature: _____________________________________________________________________   Date: __2.15.13___ 

(Do not type signature) 

 

Print Name: __Lynn Kozlowski___________________  Position & Company: __VP/Marketing, Evolution Hospitality 

 

 

LK 
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Part 6: CHECKLIST! 

 
Check to make sure you are providing all necessary information before you submit your hotel photography. If any of 
the items are missing you will not advance into production. 
 
 All photography meets the standards and requirements as described in the Marriott Global Source 

 
 The files sizes for still photos are at least 1,000 pixels wide at 72 dpi 

 
 The files for 360 images have been saved as equirectangular jpegs, at least 350K but no larger than 400K 

 
 Signed photographer’s usage rights have been submitted for all photos 

 
 Model releases have been provided for all images including people 

 
 PART 2 of the submission form has been completed with image and marketing captions, as well as 

photographer’s name and expiration date 
 

 Save the Marriott.com Photography Request Form with your Marsha code in the title. Example: 
PhotographySubmissionForm_XXXXX 
 

 When emailing your submission, please begin the subject line with your MARSHA code (ex: XXXXX Photo 
Submission) 

 
Hotel submissions are released into production every Friday. To be included, your complete submission 
must be received by Thursday. The production time is five to ten business days. 

 

 

International Marriott Hotel Web Sites 

 
After photos have been posted on Marriott.com, they will also appear on the following Marriott International sites: 

United Kingdom: marriott.co.uk 

Australia: marriott.com.au 

Germany: marriott.de (translated photo tour Image Captions and ALT Tags, and Metadata) 

Latin America: latinoamerica.marriott.com (translated photo tour Image Captions and ALT Tags, and Metadata) 

China: marriott.com.cn (translated photo tour Image Captions and ALT Tags, and translated Metadata) 

France: marriott.fr (translated photo tour Image Captions and ALT Tags, and translated Metadata) 

 

 

GDS & eChannel Sites 

 
After photos have been posted on the Marriott.com they will be updated on Marriott eChannel and GDS sites (if the usage 
rights include 3rd-party rights). This will take an additional 2 to 4 weeks, depending on the site. 

 
 


