






Marriott.com Hotel Web Sites 
Photography Submission Form

Still & 360o Images

Complete instructions can be found on the eCommerce Toolkit
accessible on the Marriott Global Source. 

1. Complete and review and all parts of Marriott.com Photography Submission Form

2. E-mail images with completed form to Design.HWS@marriott.com and fax signed usage rights to 301-644-6732 OR 

mail to: Marriott International, One Marriott Drive, Dept. 55/953.14, Washington, DC 20058, 301-380-1982, Attn: HWS

             
PART 1:  Hotel Information

Property/Hotel Name: Fairfield Inn & Suites Louisville East

MARSHA code: SDFLE

Hotel Contact (employee name): Mona Pierson

Phone: 502-240-6171

E-mail address: ffilouisville@lbaproperties.com    

Franchised Hotels
Name of Franchise Company:  Mahavir Enterprises, LLC

Hotel Business
Percent of Leisure/Group Business:  50/50

Check Appropriate Box:

        There are currently no property-specific images on my Hotel Web Site.

   X      I am adding or replacing property-specific images to my Hotel Web Site. 
  List any existing images you would like removed from the site (as listed in photo tour):

  1. Image Name 7. Image Name 13. Image Name

  2. Image Name 8. Image Name 14. Image Name

  3. Image Name 9. Image Name 15. Image Name

  4. Image Name 10. Image Name 16. Image Name

  5. Image Name 11. Image Name 17. Image Name

  6. Image Name 12. Image Name 18. Image Name

Important Reminders:

1. All new images must be accompanied by signed usage rights.

2.   You must provide model releases for any individuals who appear in photos.
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PART 2: Image Submission Information 

Each submitted image requires the following information Sample:
Image Caption: King Guest Room (this should clearly describe the image)
Marketing Caption: Our spacious guest rooms feature a will-lit work desk and high-speed Internet access.
File Name: KGR_01.jpg
ALT Tag:* New York Hotel Rooms (maximum of 5 words)
Photographer’s Name: John Smith (Associate-if photography is taken by employee)
Expiration Date: July 01, 2010 (Unlimited-if there is no expiration date)
ROOM POOL CODE(S):* GENR

*Optional. If left blank, the ALT Tag will be the same as the “Image Caption.”  ALT Tag suggestions can be found here

*Required for photos that will appear in the “Guest Room Sample” section of the photo tour. Information regarding your Room Pool Codes 
can be found here

1. Image Caption: 4th Street Live

Marketing Caption: This $70 million entertainment complex offers bars, restaurants, and clubs, including Hard Rock 

Café. Photo courtesy of Greater Louisville CVB

ALT Tag:*                

File Name:    4th Street Live.jpg

Photographer’s Name: Louisville CVB

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

2. Image Caption: Belle of Louisville

Marketing Caption: Take an Ohio River cruise on a National Historic Landmark; the Belle of Louisville is one of the last 

authentic sternwheelers in the country. Photo courtesy of Greater Louisville CVB

ALT Tag:* Belle of Louisville

File Name:    Belle of Louisville.jpg

Photographer’s Name: Louisville CVB

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

3. Image Caption: Churchill Downs

Marketing Caption: Churchill Downs is the most famous racetrack in America and the home of the pinnacle of horse 

racing success, The Kentucky Derby.

ALT Tag:* Churchill Downs

File Name:    Churchill Downs.jpg

Photographer’s Name: Louisville CVB

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

4. Image Caption: Frazier Historical Arms Museum

Marketing Caption: History comes alive at the internationally-acclaimed Frazier Historical Arms Museum as it portrays 

the history, artistry and technological significance of weaponry and armor in the context of events that have shaped our country. 

Photo courtesy of Greater Louisville CVB

ALT Tag:* Frazier Historical Arms Museum

File Name:    Frazier Historical Arms Museum.jpg

Photographer’s Name: Louisville CVB
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Expiration Date: Unlimited

ROOM POOL CODE(S):*                

5. Image Caption: Kentucky Center

Marketing Caption: The Kentucky Center is the performing home for the Louisville Orchestra, Louisville Ballet, 

Kentucky Opera and Stage One. The Louisville Children’s Theatre is the city’s largest venue for traveling Broadway shows. The 

building houses an impressive collection of modern sculptures too! Photo courtesy of Greater Louisville CVB

ALT Tag:* Kentucky Center

File Name:    Kentucky Center.jpg

Photographer’s Name: Louisville CVB

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

6. Image Caption: Kentucky Derby

Marketing Caption: This is the most famous racetrack in America and the home of the pinnacle of horse racing 

success, the Kentucky Derby. Photo courtesy of Greater Louisville CVB

ALT Tag:* Kentucky Derby

File Name:    KY Derby 4.jpg

Photographer’s Name: Louisville CVB

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

7. Image Caption: Light Up Louisville

Marketing Caption: Light Up Louisville is an annual tradition in downtown Louisville on the Friday after Thanksgiving. 

Photo courtesy of Greater Louisville CVB

ALT Tag:* Light up Louisville

File Name:    Light Up Louisville.jpg

Photographer’s Name: Louisville CVB

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

8. Image Caption: Waterfront Park

Marketing Caption: Waterfront Park stretches along the Ohio River downtown. It is a family recreation area with a 

playground, water feature and great lawn, as well as seasonal special events and concerts.

ALT Tag:* Waterfront Park

File Name:    Louisville in Autumn.jpg

Photographer’s Name: Louisville CVB

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

9. Image Caption: Louisville Skyline

Marketing Caption: Located on the bank of the Ohio River, Louisville is Kentucky’s largest city, the United State’s 16th 

largest city and “The Gateway to the South.” Photo courtesy of Greater Louisville CVB

ALT Tag:* Louisville Skyline

File Name:    Louisville Skyline.jpg

Photographer’s Name: Louisville CVB
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Expiration Date: Unlimited

ROOM POOL CODE(S):*                

10. Image Caption: Louisville Slugger Field

Marketing Caption: In the “e-Main” Street district you will find Louisville Slugger Field, home of the Louisville Bats 

baseball team. The Bats are the 2001 International League Champions and AAA affiliate of the Cincinnati Reds. Photo courtesy of 

Greater Louisville CVB

ALT Tag:* Louisville Slugger Field

File Name:    Louisville Slugger Field.jpg

Photographer’s Name: Louisville CVB

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

Copy and paste captions if submitting more than 11 images

Part 3:  Image Usage Rights

Marriott cannot display any photographic image on its websites, or permit others to display any image on their websites 
for the purpose of promoting Marriott’s properties, without proof of permission from the image’s copyright owner or an 
authorized licensee.  

For each image (or group of images from the same source and taken under the same terms), you will need to complete 
either 3A or 3B.  

If requested, you must also submit a legible copy of supporting documentation. If this documentation is in a language 
other than English, please provide an English translation with the original non-English document.

When to Use PART 3A 
(may be completed and signed by a hotel representative):

1. If your property currently holds usage rights to the image and you can prove those rights. 

2. If the image was taken by:
 An employee of the hotel
 An employee of Marriott International, Inc. or, if the property is franchised, an employee of the franchisee
 A third-party photographer who has assigned in writing all rights over the image to Marriott or the franchisee, 

and you can provide a copy of the written agreement
 A third-party photographer who has licensed to the property, to Marriott, or to the franchisee the right to use the 

image on the Internet to promote the property and the right to authorize others to use the image on the Internet
to promote the property, and you have a copy of the written license

Please note that PART 3A must be signed by the hotel representative

When to Use PART 3B 
(must be completed and signed by the owner of the image):

1.  If you cannot verify that your property has the right to display the image on the Internet (and the right to authorize 
Marriott International and others to do so) in order to promote the property. 

2.  If the image was taken or supplied by anyone other than an employee of Marriott or an employee of the franchisee, 
and:

 You believe that the photographer granted Internet usage rights over the image to Marriott or the franchisee, but
you do not have written confirmation.

 You need to obtain the right to use the image on Marriott’s website and third-party websites from the 
photographer.

Please note that PART 3B must be signed by the photographer or agency representative
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Part 3A: Image Usage Rights Held by Hotel                                 Marsha Code: SDFLE
(To be completed by a hotel representative - must be signed)

On behalf of the owner of the copyright in the image or images listed below, (together, “the Image”) or an authorized 
licensee of the copyright in the Image, I hereby grant permission to Marriott International, Inc. to display the Image on 
the Internet and to authorize others to display the Image on the Internet.  

For each Image, list the image name and file name and indicate the expiration date, if any, of the license (if unlimited, 
indicate “unlimited”):

  1. File Name 4th Street Live.jpg Exp. Date: Unlimited

  2. File Name Belle of Louisville.jpg Exp. Date: Unlimited

  3. File Name Churchill Downs.jpg Exp. Date: Unlimited

  4. File Name Frazier Historical Arms Museum.jpg Exp. Date: Unlimited

  5. File Name Kentucky Center.jpg Exp. Date: Unlimited

  6. File Name KY Derby 4.jpg Exp. Date: Unlimited

  7. File Name Light Up Louisville.jpg Exp. Date: Unlimited

  8. File Name Louisville in Autumn.jpg Exp. Date: Unlimited

  9. File Name Louisville Skyline.jpg Exp. Date: Unlimited

  10. File Name Louisville Slugger Field.jpg Exp. Date: Unlimited

Signature: _____________________________________________________________________   Date: __1-5-10__
(Do not type signature)

Print Name: __April Taylor___  Position & Company: __Sales Support, Larry Blumberg and Associates___

I am authorized to grant the foregoing permission because (please initial only one of the following boxes and provide the 
applicable information):

Your Initials

A. The Image was taken by (a) an employee of Marriott International, Inc. or an employee of one of 
Marriott subsidiaries or, (b) in the case of franchised properties, by an employee of the franchisee.

   
OR

  B.   The photographer has transferred, in writing, ownership of the image(s), including the copyright, to the 
property, to Marriott, or in the case of franchised properties, to the franchisee.  
A copy of the written agreement must be submitted together with the Image(s).     

OR

C. The photographer has previously licensed, in writing, to the property, to Marriott or, in the case of 
franchised properties, to the franchisee, the right to display the image(s) on the Internet to promote the 
property, including the right to authorize Marriott International and others to display the image on the 
Internet. 
A copy of the written license must be submitted together with the Image(s).

Part 3B: Image Usage Rights Held by Image Owner                      Marsha Code: ______
(Must be completed by the owner of the image with the Expiration Date Information)
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Please note: You must use a separate copy of this form (Part 5) for each image (or group of images from the same source
and taken under the same terms).

I, ________________________________, hereby certify and confirm that the owner of the copyright in the Image(s) 
listed below has granted to Marriott International, Inc., its hotel, or its franchisee, the right to display the image(s) on the 
Internet to promote the property and to authorize others to display the Image(s) on the Internet to promote the property.

This includes the right to promote Marriott International, as well as the property?   Yes /  No

For each image, list the image name and file name, indicate the expiration date (if no expiration date, indicate 
“unlimited”):

  1. File Name Exp. Date:

  2. File Name Exp. Date:

  3. File Name Exp. Date:

  4. File Name Exp. Date:

  5. File Name Exp. Date:

  6. File Name Exp. Date:

  7. File Name Exp. Date:

  8. File Name Exp. Date:

  9. File Name Exp. Date:

  10. File Name Exp. Date:

  11. File Name Exp. Date:

  12. File Name Exp. Date:

  13. File Name Exp. Date:

  14. File Name Exp. Date:

I further certify that I am authorized to grant or confirm the foregoing license because (please initial only one of the 
following boxes and provide the applicable information):

Your Initials

A.   If the photographer owns the copyright to the Image(s): 
I created the Image(s) and I own all right, title and interest in and to the Image(s), including all rights 
of copyright.

   

OR     

          B. If the photographer’s company owns the copyright to the Image(s): 
All rights, title and interest in and to the Image(s), including all rights of copyright, are owned by 
______________________________ (company name) because the image was created by its employee 
in the course of his/her employment, and I am authorized to make this certification on behalf of the 
photographer’s employer.

   
Signature: _____________________________________________________________________   Date: ___________
(Do not type signature)

Print Name: ____________________________  Position & Company: _________________________________________
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Part 4: CHECKLIST!

Check to make sure you are providing all necessary information before you submit your hotel photography. If any of 
the items are missing you will not advance into production.

 All photography meets the standards and requirements as described in the Marriott Global Source

 The files sizes for still photos are at least 600 x 500 pixels at 72 dpi

 The files for 360 images have been saved as equirectangular jpegs, at least 350K but no larger than 400K

 Signed photographer’s usage rights have been submitted for all photos

 Model releases have been provided for all images including people

 PART 2 of the submission form has been completed with image and marketing captions, as well as 
photographer’s name and expiration date

 Save the Marriott.com Photography Request Form with your Marsha code in the title. Example: 
PhotographySubmissionForm_XXXXX

 When emailing your submission, please begin the subject line with your MARSHA code (ex: XXXXX Photo 
Submission)

Hotel submissions are released into production every Friday. To be included, your complete submission 
must be received by Thursday. The production time is five to ten business days.

International Marriott Hotel Web Sites

After photos have been posted on Marriott.com, they will also appear on the following Marriott International sites:

United Kingdom: marriott.co.uk

Australia: marriott.com.au

Germany: marriott.de (translated photo tour Image Captions and ALT Tags, and Metadata)

Latin America: latinoamerica.marriott.com (translated photo tour Image Captions and ALT Tags, and Metadata)

China: marriott.com.cn (translated photo tour Image Captions and ALT Tags, and translated Metadata)

GDS & eChannel Sites

After photos have been posted on the Marriott.com they will be updated on Marriott eChannel and GDS sites (if the usage 
rights include 3rd-party rights). This will take an additional 3 to 4 weeks, depending on the site.
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Marriott.com Hotel Web Sites 
Photography Submission Form 

Still & 360° Images 

Complete instructions can be found on the eCommerce Toolkit 
accessible on the Marriott Global Source. 

1. Complete and review and all parts of Marriott.com Photography Submission Form 

2. E-mail images with completed form to Desian.HWS(3)marriott.com and fax sianed usage rights to 301-644-6732 OR 

mail to: Marriott International, One Marriott Drive, Dept. 55/953.14, Washington, DC 20058, 301-380-1982, Attn: HWS 

PART 1: Hotel Informat ion 

Property/Hotel Name: 

MARSHA code: 

Hotel Contact (employee name): 

Phone: 

E-mail address: 

Franchised Hotels 
Name of Franchise Company: 

Hotel Business 
Percent of Leisure/Group Business: 

iFairfield Inn & Suites Louisville East] 

ISDFLd 

lAdrienne Griffinl 

1502-240-61711 

|ffilouisville@lbaproperties,com| 

iMahavir Enterprises, LLCj 

IsoTsol 

Check Appropriate Box: 

I I There are currently no property-specific images on my Hotel Web Site. 

I X | I am adding or replacing property-specific images to my Hotel Web Site. 
List any existing images you would like removed from the site (as listed in photo tour): 

i u , ^ ^ King Guest Room 
1. Image Name ( s ^ e D h o t o t o u r 0 1 ) 

7. Image Name 13. Image Name 

2. Image Name 8. Image Name 14. Image Name 

3. Image Name 9. Image Name IS. Image Name 

4. Image Name 10. Image Name 16. Image Name 

5. Image Name 11. Image Name 17. Image Name 

6. Image Name 12. image Name 18. Image Name 

Important Reminders: 

1. All new images must be accompanied by signed usage rights. 

2. You must provide model releases for any individuals who appear in photos. 
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PART 2: I m a g e Sufripissipn InfprmgtiQn 

King Guest Room (this should clearly describe the image)! 
Each s u b m i t t e d i m a g e requ i res t h e f o l l o w i n g i n f o r m a t i o n 
Image Caption: 
Marketing Caption: 
File Name: 
ALT Tag:* 
Photographer's Name: 
Expiration Date: 
ROOM POOLCODE(S):* 

Our spacious quest rooms feature a will-lit work desk and high-speed Intemet access.I 
KGRjai.lpql 

-4.1.'.1.1M 

New York Hotel Rooms (maximum of 5 words)! 
lohn Smith (Associate-lf photography is taken by employee)! 
luly 01. 2010 (Unllmlted-lf there is no expiration date)! 
GENRl 

'Optional. If left blank, the ALT Tag will be the same as the "Image Caption." ALT Tag suggestions can be found here 

'Required for photos that will appear in the "Guest Room Sample" section of the photo tour. Information regarding your Room Pool Codes 
can be found here 

Image Caption: 

Marketing Caption: 

ALT Tag:* 

File Name: 

Photographer's Name: 

Expiration Date: 

ROOM POOLCODE(S):* 

Image Caption: 

Marketing Caption: 

ALT Tag:* 

File Name: 

Photographer's Name: 

Expiration Date: 

ROOM POOLCODE(S):* 

Image Caption: 

Marketing Caption: 

ALT Tag:* 

File Name: 

Photographer's Name: 

Expiration Date: 

ROOM POOLCODE(S):* 

[Breakfast Areal 

lA fresh assortment of breakfast foods are available each mornlnqll 

[Fairfield Inn & Suites Louisville Breakfast! 

[Breakfast Area 360.ipq| 

ISteve Hoqbenl 

lunlimited 

[Indoor Pooj 

lOur indoor pool is perfect for an inviqoratinq swim to start the day or wind up the evening!! 

[Fairfield Inn & Suites Louisville Pool 

[Indoor Pool 360.ipq| 

Isteve Hoqbenl 

[Unlimitedl 

[King Guest Room! 

lEnjoy your stay in our comfortable king guest room - your Invitation to relax!! 

[Fairfield Inn & Suites Louisville Guestrooms! 

[King Guest Room 360.Ipgl 

ISteve Hoqber] 

[Unlimitedl 

IKING) 

Image Caption: 

Marketing Caption: 

[Lobby! 

|You will receive a warm welcome as soon as you come In the door. Enioy our seating area as youi 

[wait or relax in our large, open lobby1.! 

ALT Tag:* [Fairfield Inn & Suites Louisville Lobbvl 

[Lobby 360.ipq| 

[Steve Hogbenl 

File Name: 

Photographer's Name: 

Expiration Date: 

ROOM POOLCODE(S): 

[Unlimited 

5. Image Caption: 

Marketing Caption: 

iQueen/Queen Guest Room! 

lOur cozy quest room will keep you coming back again and again!! 
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ALT Tag: * IFairfield Inn & Suites Louisville Guestroom j 

File Name: bueen-Queen Guestroom 360.|pq| 

Photographer's Name: [Steve Hoqbenl 

Expiration Date: lunlimitedl 

ROOM POOL CODE(S): * |QNQN| 

6. Image Caption: IQueen/Queen Studio Suite! 

Marketing Caption: [Take advantage of the comfortable surroundings of a roomy studio suite. Our custom bedding,! 

[thicker mattresses and fluffy pillows will make for a most comfortable stayil 

ALT Tag: * [Fairfield Inn & Suites Louisville Guestrooms) 

File Name: [Queen-Queen Studio Suite 360.Jpg| 

Photographer's Name: ISteve Hoqbenl 

Expiration Date: [Unlimitedl 

ROOM POOL CODE(S): * [EXQSl 

Copy and paste captions if submitting more than IJ images 

Part 3: Image Usaae Riahts 

Marriott cannot display any photographic image on its websites, or permit others to display any image on their websites 
for the purpose of promoting Marriott's properties, without proof of permission from the image's copyright owner or an 
authorized licensee. 

For each image (or group of images from the same source and taken under the same terms), you will need to complete 
either 3A or 3B. 

If requested, you must also submit a legible copy of supporting documentation. If this documentation is in a language 
other than English, please provide an English translation with the original non-English document. 

When to Use PART 3A 
(mav be completed and signed bv a hotel representative^: 

1. If your property currently holds usage rights to the image and you can prove those rights. 

2. If the image was taken by: 
• An employee of the hotel 

An employee of Marriott International, Inc. or, if the property is franchised, an employee of the franchisee 
• A third-party photographer who has assigned in writing all rights over the image to Marriott or the franchisee, 

and you can provide a copy of the written agreement 
• A third-party photographer who has licensed to the property, to Marriott, or to the franchisee the right to use the 

image on the Internet to promote the property and the right to authorize others to use the image on the Internet 
to promote the property, and you have a copy of the written license 

Please note that PART 3A must be signed by the hotel representative 

When to Use PART 3B 

f must be completed and signed bv the owner of the imaoe): 
1. If you cannot verify that your property has the right to display the image on the Internet (and the right to authorize 
Marriott International and others to do so) in order to promote the property. 

2. If the image was taken or supplied by anyone other than an employee of Marriott or an employee of the franchisee, 
and: 

• You believe that the photographer granted Internet usage rights over the image to Marriott or the franchisee, but 
you do not have written confirmation. 

• You need to obtain the right to use the image on Marriott's website and third-party websites from the 
photographer. 

Marriott International - Confidential 

HWS Photography Submission Form 3 Updated 02/2009 



Part 3A: I m a g e Usage Riohts Held bv Hotel Marsha Code: S D F L E 
(To be completed by a hotel representative - must be sianed) 

On behalf of the owner of the copyright in the image or images listed below, (together, "the Image") or an authorized 
licensee of the copyright in the Image, I hereby grant permission to Marriott International, Inc. to display the Image on 
the Internet and to authorize others to display the Image on the Internet. 

For each Image, list the image name and file name and indicate the expiration date, if any, of the license (if unlimited, 
indicate "unlimited"): 

1. File Name Breakfast Area 360.jpg Exp. Date: Unlimited 

2. File Name Indoor Pool 360.jpg Exp. Date: Unlimited 

3. File Name King Guest Room 360.jpg Exp. Date: Unlimited 

4. File Name Lobby 360.jpg Exp. Date: unlimited 

5. File Name Queen-Queen Guest Room 360.jpg Exp. Date: Unlimited 

6. File Name Queen-Queen Studio Suite 360.jpg Exp. Oate: Unlimited 

Signature: 
(Do not type signature) 

Print Name: Susan Kirkland 

Date: 9-25-09 

Position & Company: Sales Support. Larrv Blumbera and Associates 

I am authorized to grant the foregoing permission because (please initial only one of the following boxes and provide the 
applicable information): 

Your Initials 

OR 

A. The Image was taken by (a) an employee of Marriott International, Inc. or an employee of one of 
Marriott subsidiaries or, (b) in the case of franchised properties, by an employee of the franchisee. 

sk B. The photographer has transferred, in writing, ownership of the image(s), including the copyright, to the 
property, to Marriott, or in the case of franchised properties, to the franchisee. 
A copy of the written agreement must be submitted together with the Image(s). 

OR 

C. The photographer has previously licensed, in writing, to the property, to Marriott or, in the case of 
franchised properties, to the franchisee, the right to display the image(s) on the Internet to promote the 
property, including the right to authorize Marriott International and others to display the image on the 
Internet. 
A copy of the written license must be submitted together with the Image(s). 
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Dec 12 06 04:25p Steve Hogben Photographa C770)513-4809 p.2 

0 ! S T E V E H O G B E N 
M £"1 ~?' f"V t7. ST *i L i < Y 

U 

T71S LEBANON RD. LAWREWCgVILLE C * . 30003 

' PHONE 404 26&2894 FAX 770^13-1309" 

Image Usage Rights 

I, Steve Hogben, hereby certify and confirm that I own ali right, title and interest, 
includingall nghts of copyright, in and to images I've photographed on behalf of 
and for The Apple Companies. As owner ofthe images, I grant to Apple Seven , 
Inc., its subsidiar.es, hotels, managers, and its franchisor the right to display and 
use these photographs without restriction to the purpose, quantity, method or place 
of display and use, and without need or request for additional compensation to me 
or further notice or permission from me. This authorization is granted for an 
unlimited length of time and does not expire. 

'.. Signed: J & f r Q ^ U L 
Steve Hogben, Phofograpbgr 
December 12,1006 



Part 3A: Image Usaae Riahts Held bv Hotel Marsha Code: SDFLE 
(To be completed by a hotel representative - must be signed^ 

On behalf of the owner of the copyright in the image or images listed below, (together, "the Image") or an authorized 
licensee of the copyright in the Image, I hereby grant permission to Marriott International, Inc. to display the Image on 
the Intemet and to authorize others to display the Image on the Intemet. 

For each Image, list the Image name and file name and indicate the expiration date, if any, of the license (If unlimited, 
Indicate "unlimited"): 

M i i i i i i Breakfast Area 360.jpg unlimited 

l i l l l i l lPl l Indoor Pool 360.jpg l i i i i i Unlimited 

King Guest Room 360.jpg wmm Unlimited 

Lobby 360.jpg Unlimited 

l l i l i l i l Queen-Queen Guest Room 360.jpg Unlimited 

Queen-Queen Studio Suite 360.jpg l i i m Unlimited 

Signature: 

(Do not type sigrfefure) 

Print Name: Susan Kirkland 

Date: 9-25-Q9 

Position & Company: Sales Support. Larrv Blumbera and Associates 

I am authorized to grant the foregoing permission because (please initial only Qn£_of the following boxes and provide the 
applicable information): 

Your Initials 

OR 

A. The Image was taken by (a) an employee of Marriott International, Inc. or an employee of one of 
Marriott subsidiaries or, (b) in the case of franchised properties, by an employee of the franchisee. 

sk B. The photographer has transferred, in writing, ownership of the image(s), including the copyright, to the 
property, to Marriott, or in the case of franchised properties, to the franchisee. 
A copy o f t he wr i t ten agreement must be submitted together with the Image(s). 

OR 

C. The photographer has previously licensed, in writing, to the property, to Marriott or, in the case of 
franchised properties, to the franchisee, the right to display the image(s) on the Intemet to promote the 
property, Including the right to authorize Marriott International and others to display the Image on the 
Intemet. 
A copy o f t h e wr i t ten license must be submitted together w i th the Image(s) . 

HWS Photography Submission Form 
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Marriott.com Hotel Web Sites 
Photography Submission Form 

Still & 360° Images 

Complete instructions can be found on the eCommerce Toolkit 
accessible on the Marriott Global Source. 

1. Complete and review and all parts of Marriott.com Photography Submission Form 

2. E-mail images with completed form to Desian.HWStamarriott.com and fax sianed usage rights to 301-644-6732 OR 

mail to: Marriott International, One Marriott Drive, Dept. 55/953.14, Washington, DC 20058, 301-380-1982, Attn: HWS 

PART 1: Hptel InfprmatiQn 

Property/Hotel Name: 

MARSHA code: 

Hotel Contact (employee name): 

Phone: 

E-mail address: 

Franchised Hotels 
Name of Franchise Company: 

Hotel Business 
Percent of Leisure/Group Business: 

IFairfield Inn & Suites Louisville East] 

ISPFLE] 

lAdrienne Griffinl 

1502-240-61711 

|ffilouisville@lbaproperties.connl 

IMahavir Enterprises, LLC] 

150/501 

Check Appropriate Box: 

I | There are currently no property-specific images on my Hotel Web Site. 

^ I am adding or replacing property-specific images to my Hotel Web Site. 
List any existing images you would like removed from the site (as listed in photo tour): 

1. Image Name 7. Image Name 13. Image Name 

2. Image Name 8. image Name 14. Image Name 

3. Image Name 9. Image Name IS. Image Name 

4. Image Name 10. Image Name 16. Image Name 

5. Image Name 11. Image Name 17. Image Name 

6. Image Name 12. Image Name 18. Image Name 

Important Reminders: 

1. All new images must be accompanied by sianed usage rights. 

2. You must provide model releases for any individuals who appear in photos. 
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HWS Photography Submission Form 1 Updated 02/2009 



PART 2: Imaae Submission Information 

Each submitted image requires the fol lowing information 
Image Caption: 
Marketing Caption: 
File Name: 
ALT Tag : • 
Photographer's Name: 
Expiration Date: 
ROOM POOL CODE(S): ' 

King Guest Room (this should clearly describe the imaqe)| 
Our spacious guest rooms feature a will-l it work desk and high-speed Internet access] 

New York Hotel Rooms (maximum of 5 words)! 
lohn Smith (Associate-lf photography Is taken by employee)! 
luly 0 1 , 2010 (Unllmlted-if there is no expiration date)! 
GENRl 

'Optional. If left blank, the ALT Tag will be the same as the "Image Caption." ALT Tag suggestions can be found Here 

'Required for photos that will appear in the "Guest Room Sample" section of the photo tour. Information regarding your Room Pool Codes 
can be found here 

Image Capt ion: 

Marketing Capt ion: 

ALT Tag: * 

File Name: 

Photographer's Name: 

Expiration Oate: 

ROOM POOLCODE(S):* 

lExterior! 

(Welcome to our brand new hotel with great area locationH 

[Fairfield Inn & Suites Louisville Exterior! 

lExterior Day.jpgl 

ISteve Hogbenl 

lunlimitedl 

Image Caption: 

Marketing Capt ion: 

[Exterior! 

[Welcome to the beautiful Fairfield Inn & Suites Louisville East! Outstanding shopping and deliciousl 

Idining are wi th in minutes from our hotel!! 

ALT Tag: * 

File Name: 

Photographer's Name: 

Expiration Date: 

ROOM POOLCODE(S):* 

Image Caption: 

Marketing Capt ion: 

ALT Tag : * 

File Name: 

Photographer's Name: 

Expiration Date: 

ROOM POOL CODE(S):* 

Image Capt ion: 

Marketing Capt ion: 

ALT Tag: * 

File Name: 

Photographer's Name: 

Expiration Date: 

ROOM POOL CODE(S):* 

IFairfield Inn & Suites Louisville ExterioH 

lExterior Night.lpgl 

ISteve Hogbenl 

lunl imited 

[Front Desfl 

|A relaxing atmosphere amidst comfortable d^cor makes our lobby a great place to bell 

[Fairfield Inn & Suites Front Deslj 

[Front Desk.ipgl 

ISteve Hogbenl 

lunlimitedl 

[Lobby Seating! 

[Enioy one of our great chairs as you wait or relax in our large, open lobby!] 

IFairfield Inn & Suites Louisville Lobby] 

[Lobby Seating.jpg! 

ISteve Hogbenl 

[unlimitecj 

5. Image Capt ion: 

Marketing Capt ion: 

[Lobby Social Areal 

[Comfortable surroundings are waiting for you at the Fairfield Inn & Suites Louisville Eastil 
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ALT T a g : * 

File Name: 

Photographer's Name: 

Expiration Date: 

ROOM POOLCODE(S): ' 

IFairfield Inn & Suites Louisville Lobby] 

[Lobby Social Area.lpql 

ISteve Hoqbenl 

lunl imited 

6. Image Capt ion: 

Marketing Caption: 

[hours a day .1 

ALT Tag : * 

File Name: 

Photographer's Name: 

Expiration Date: • 

ROOM POOL CODE(S):* 

7. Image Capt ion: 

Marketing Caption: 

ALT Tag : * 

File Name: 

Photographer's Name: 

Expiration Date: 

ROOM POOL CODE(S):* 

8. Image Capt ion: 

Marketing Caption: 

ALT T a g : * 

File Name: 

Photographer's Name: 

Expiration Date: 

ROOM POOLCODE(S):* 

9. Image Capt ion: 

Marketing Caption: 

lLouisville Eastil 

ALT T a g : * 

File Name: 

Photographer's Name: 

Expiration Date: 

ROOM POOL CODE(S):* 

[The Market) 

[Conveniently located in our lobby, The Market provides an assortment of snacks and beverages 24| 

[Market Fairfield Inn & Suites Louisvillej 

[The Market.1pq| 

ISteve Hoqbenl 

lunlimitedl 

llndoor Pooj 

lOur sparkling indoor pool is ideal for hanging out w i th friends and family.l 

lLouisville Hotel with Indoor Pooj 

llndoor Pool.)pq| 

Isteve Hogbenl 

lunlimitedl 

[Breakfast Dining Areal 

[Enjoy your complimentary breakfast in our fantastic dining areail 

Icomplimentary Breakfast Louisville Hotel] 

[Breakfast Dining Area.lpd 

[Steve Hogbenl 

lunl imited 

[Complimentary Breakfasd 

[Bagels, breads, muffins, fresh fruit and more await you each morning at the Fairfield Inn & S u i t e j 

[Complimentary Breakfast Louisville Hotel 

[Continental Breakfast. jpd 

[Steve HogberJ 

[Unlimited 

10. Image Capt ion: 

Marketing Caption: 

[Business Centei] 

lOur Business Center features a desktop computer w i t h complimentary high-speed Internet accessj 

lOvernlqht delivery is available at the nearby front desk.l 

ALT Tag: * [Business Center Fairfield Inn & Suited 

File Name: [Business Center.lpH 

Photographer's Name: [Steve Hogbenl 
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Expiration Date: 

ROOM POOLCODE(S):* 

11. Image Caption: 

Marketing Caption: 

Iqatherlnq!] 

ALT T a g : * 

File Name: 

Photographer's Name: 

Expiration Date: 

ROOM POOLCODE(S):* 

12. Image Caption: 

Marketing Caption: 

ALT T a g : * 

File Name: 

Photographer's Name: 

Expiration Date: 

ROOM POOLCODE(S):* 

13. Image Caption: 

Marketing Caption: 

Ithe best workouts possible!] 

ALT T a g : * 

File Name: 

Photographer's Name: 

Expiration Date: 

ROOM POOL CODE(S):* 

14. Image Caption: 

Marketing Caption: 

lunlimitedl 

[Meeting Rooml 

b u r large, versatile meeting room accommodates groups of various sizes - great for every type od 

[Large Business Meeting Room Louisviii^ 

[Meeting Room.jpg] 

ISteve Hoqbenl 

lunlimitedl 

[Sun Deck! 

b u r sun deck is so invit ing! Soak up some suni] 

[Fairfield Inn & Suites Sun Decfl 

ISun Deck.jpgl 

ISteve Hogbenl 

lunlimitedl 

[Exercise Rooml 

[Never miss a workout when you are on the road! Our state-of-the-art exercise eouipment allows] 

[Fairfield Inn & Suites Fitness CenteH 

[Exercise Room.jpgi 

ISteve Hogben) 

lunlimitedl 

[King Guest Rooml 

[Take advantage of the comfortable surroundings of a roomy guest room. Our custom bedding,] 

[thicker mattresses and fluffy pillows will make for a most comfortable stayil 

ALT T a g : * 

File Name: 

Photographer's Name: 

Expiration Date: 

ROOM POOLCODE^) : " 

IS. Image Caption: 

Marketing Caption: 

IFairfield Inn & Suites Louisville Guestrooms] 

|King Suite.jpql 

ISteve Hogbenl 

lunlimitedl 

[K ING] 

bueen/Queen Guest Rooml 

b u r guest rooms feature the comfort of Marriott luxury bedding, a cozy sitting area, in - room coffed 

land tea, iron, ironing board, and hairdryer,! 

ALT T a g : * 

File Name: 

Photographer's Name: 

Expiration Date: 

ROOM POOLCODE(S):« 

[Fairfield Inn & Suites Louisville Guestrooms! 

[Two Queens.lpq| 

ISteve Hoqbenl 

lunlimitedl 
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16. Image Caption: ISuite Living Space! 

Marketing Caption: ICozy up and watch your favorite show! It's easy to enioy the peaceful surroundings after a busvl 

EE] 
ALT Tag:* IFairfield Inn & Suites Louisville Guestrooms! 

File Name: [Suite Living Area.lpql 

Photographer's Name: feteve HogberJ 

Expiration Date: lunlimitedl 

ROOM POOL CODE(S): * ISPAK, KSTE, QNQN, KINCj 

Copy and paste captions if submitting more than 11 images 

PyrX 3: Imjige Ugpge Rights 

Marriott cannot display any photographic image on its websites, or permit others to display any image on their websites 
for the purpose of promoting Marriott's properties, without proof of permission from the image's copyright owner or an 
authorized licensee. 

For each image (or group of images from the same source and taken under the same terms), you will need to complete 
either 3A or 3B. 

If requested, you must also submit a legible copy of supporting documentation. If this documentation is in a language 
other than English, please provide an English translation with the original non-English document. 

When to Use PART 3A 
fmav be completed and signed bv a hotel representative): 

1. If your property currently holds usage rights to the image and you can prove those rights. 

2. If the image was taken by: 
• An employee of the hotel 
• An employee of Marriott International, Inc. or, if the property is franchised, an employee of the franchisee 
• A third-party photographer who has assigned in writing all rights over the image to Marriott or the franchisee, 

and you can provide a copy of the written agreement 
• A third-party photographer who has licensed to the property, to Marriott, or to the franchisee the right to use the 

image on the Internet to promote the property and the right to authorize others to use the image on the Internet 
to promote the property, and you have a copy of the written license 

Please note that PART 3A must be signed by the hotel representative 

When to Use PART 3B 

fmust be completed and signed bv the owner ofthe image): 
1. If you cannot verify that your property has the right to display the image on the Internet (and the right to authorize 
Marriott International and others to do so) in order to promote the property. 

2. If the image was taken or supplied by anyone other than an employee of Marriott or an employee of the franchisee, 
and: 

• You believe that the photographer granted Internet usage rights over the image to Marriott or the franchisee, but 
you do not have written confirmation. 

• You need to obtain the right to use the image on Marriott's website and third-party websites from the 
photographer. 

Please note that PART 3B must be sianed by the photographer or agency representative 
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Part 3A: Imaae Usaae Rights Held bv Hotel Marsha Code: SDFLE 
(To be completed by a hotel representative - must be sianed) 

On behalf of the owner of the copyright in the image or images listed below, (together, "the Image") or an authorized 
licensee of the copyright in the Image, I hereby grant permission to Marriott International, Inc. to display the Image on 
the Internet and to authorize others to display the Image on the Internet. 

For each Image, list the image name and file name and indicate the expiration date, if any, of the license (if unlimited, 
indicate "unlimited"): 

1. File Name Exterior Pay .jpg Exp. Date: Unlimited 

' 2 . File Name Exterior Night.jpg Exp. Date: Unlimited 

4 . File Name . Front Desk.jpg Exp. Date: Unlimited 

5. File Name' Lobby Seating.jpg Exp. Date: Unlimited 

6. File Name Lobby Social Area .Jpg Exp. Date: Unlimited 

7. File Name The Market.jpg Exp. Date: Unlimited 

8. File Name Indoor Pool.jpg Exp. Date: Unlimited 

9. File Name Breakfast Dining Area.jpg Exp. Date: Unlimited 

10. File Name Continental Breakfast.jpg Exp. Date: Unlimited 

1 1 . File Name Business Center.jpg Exp. Date: Unlimited 

12. File Name Meeting Room.jpg Exp. Date: Unlimited 

13. File Name Sun Deck.jpg Exp. Date: Unlimited 

14. File Name Exercise Room.jpg Exp. Date: Unlimited 

15. File Name King Suite.jpg Exp. Date: Unlimited 

16. File Name Two Queens.jpg Exp. Date: Unlimited 

17. File Name Suite Living Area.jpg Exp. Date: Unlimited 

Signature: 
(Do not type signature) 

Print Name: Susan Kirkland 

Date: 7-8-09 

Position & Company: Sales Support. Larry Blumbera and Associates 

I am authorized to grant the foregoing permission because (please initial only one of the following boxes and provide the 
applicable information): 

Ypgr Initial? 

OR 

A. The Image was taken by (a) an employee of Mamott International, Inc. or an employee of one of 
Marriott subsidiaries or, (b) in the case of franchised properties, by an employee of the franchisee. 

sk B. The photographer has transferred, in writing, ownership of the image(s), including the copyright, to the 
property, to Marriott, or in the case of franchised properties, to the franchisee. 
A copy of the written agreement must be submitted together with the Image(s). 

OR 

C. The photographer has previously licensed, in writing, to the property, to Marriott or, in the case of 
franchised properties, to the franchisee, the right to display the image(s) on the Internet to promote the 
property, including the right to authorize Marriott International and others to display the image on the 
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Dec 12 06 04:25p Steve Hogben Photographa (770)513-4809 P - 2 

P M O T 

S T E V E H O G B E N 
O R f : -fI. P /• < V T 7 I S L E B A N O N RD. L A W R E N C E V I L L E C A . 3 0 0 1 3 

PHONE AOA FAX 7 7 0 « 1 

Image Usage Rights 

I, Steve Hogben, hereby certiiy and confirm that I own all right, title and interest, 
induding all nghts of copyright, in and to images I've photographed on behalf of 
and for The Apple Companies. As owner of the images, I grant to Apple Seven , 
Inc., its subsidiaries, hotels, managers, and its franchisors the right to display and 
use these photographs without restriction to the purpose, quantity, method or place 
of display and use, and without need or request for additional compensation to me 
or fiirther notice or permission from me. This authorization is granted for an 
unlimited length of time and does not expire. 

Signed: J^fU^J U ^ L . 
Steve Hogben, Phofograpfagr 
December 12,1006 

s 

8 



Part 3A: I m a o e Usaae Riahts Held by Hote l Marsha Code: SDFLE 
(To be completed by a hotel representative - must be sian&l) 

On behalf of the owner of the copyright in the image or images listed below, (together, "the Image") or an authorized 
licensee of the copyright in the Image, I hereby grant permission to Marriott International, Inc. to display the Image on 
the Internet and to authorize others to display the Image on the Intemet. 

For each Image, list the Image name and file name and indicate the expiration date, if any, of the license (if unlimited, 
indicate "unlimited"): 

mmmm Exterior Pay.Jpg I f l l l l t Unlimited 

Exterior Night.jpg feExp>fD??e?f| Unlimited 

Front Desk.jpg Unlimited 

mmmm Lobby Seating.jpg Unlimited 

mmmm Lobby Social Area.jpg Unlimited 

wmrnmS: The Market.jpg mm Unlimited 

mmmm Indoor Pool.jpg Unlimited 

wmmmm Breakfast Dining Area.jpg Unlimited 

Continental Breakfast.jpg unlimited 

wmmm& Business Center.jpg Unlimited 

l i i l f l l i Meeting Room.jpg mmm Unlimited 

l i l i l l l l i Sun Deck.jpg wmm Unlimited 

Exerdse Room.jpg Unlimited 

King Suite.jpg Unlimited 

Two Queens.jpg Unlimited 

Suite Living Area.jpg l i i i l l Unlimited 

i l l l i i i 

Signature: V ^ i l f l fl.^X / r f /<> f f t n. A C l f t 
(Do not type signature) / ^ (Do not type signature) 

Print Name: Susan Kirkland 

Date: 7-8-09 

Position & Company: Sales Support. Larrv Blumbera and Associates 

I am authorized to grant the foregoing permission because (please initial only one of the following boxes and provide the 
applicable information): 

Your Initials 

OR 

A. The Image was taken by (a) an employee of Marriott International, Inc. or an employee of one of 
Marriott subsidiaries or, (b) in the case of franchised properties, by an employee of the franchisee. 

sk B. The photographer has transferred, in writing, ownership of the image(s)( including the copyright, to the 
property, to Marriott, or in the case of franchised properties, to the franchisee. 
A copy of the wri t ten agreement must be submitted together with the Image(s). 

OR 

C. The photographer has previously licensed, in writing, to the property, to Marriott or, in the case of 
franchised properties, to the franchisee, the right to display the Image(s) on the Internet to promote the 
property, including the right to authorize Marriott International and others to display the Image on the 
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Marriott.com Photography Submission Form 
Still & 360° Images 

Please read instructions thoroughly 

Complete instructions can be found on the eCommerce Resource Guide, 
accessible on the Marriott Global Source. 

1 . Complete and review and all parts of Marriott.com Photography Submission Form 

2 . E-mail images with completed form to Desiqn.HWS@marriott.com and fax signed usage r ights 
to 301-644-6732 OR mail to : Marriott International, One Marriott Drive, Dept. 55/953.14, 
Washington, DC 20058, 301-380-1982, At tn : HWS 

Property/Hotel Name: 

MARSHA code: 

Hotel Contact (employee name): 

Phone: 

E-mail address: 

Frapqhised Hotels 
Name of Franchise Company: 

Hotel Business 
Percent of Leisure/Group Business: 

Fairfield Inn & Suites Louisville East] 

SDFLd 

lAdrienne Griffin 

1(502) 240-617l| 

|ffilouisville@lbaproperties.com 

[HRS Hotels Group, IncJ 

Check A p p r o p r i a t e Box: 

There are currently no property-specific images on my Hotel Web Site. 

I am adding or replacing property-specific images to my Hotel Web Site. 
List any existing images you would like removed from the site (as listed in photo tour) : 

1. Image Name 7. Image Name 13. Image Name 

2. Image Name 8. Image Name 14. Image Name 

3. Image Name 9. Image Name 15. Image Name 

4. Image Name 10. Image Name 16. Image Name 

5. Image Name 11. Image Name 17. Image Name 

6. Image Name 12. Image Name 18. Image Name 

I m p o r t a n t Reminde rs : 

1 . All new images must be accompanied by signed usage rights. 
2 . You must provide model releases for any individuals who appear in photos. 
PART 2 : I m a q e S u b m i s s i o n I n f o r m a t i o n 

I n s t r u c t i o n s f o r Naming Y o u r I m a g e Files & W r i t i n g Your Marke t i ng C a p t i o n s : 
The URL for locating this tool on the eCommerce Resource Guide is: 

Marriott International - Confidential. 
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https://extranet.marriott.com/mvweb/marrdocs/mqs/common/SalesMktqRevMqmt/eCommerce/ToolsReso 
2004Apr02HowtoNameYoiirlmaqe.pdf 

Each submitted image r e q u i r e s the following information (sample) : 

Exterior (this should clearly describe the image) 

We are conveniently located just minutes from the airport. 

Ext01.jpg 

Image Caption: 

Marketing Caption: 

File Name: 

Photographer's Name: 

Expiration Date: 

Please use additional pages to provide the required information for more than 12 images. 

John Smith (Associate-if photography is taken by employee) 

puly 01, 2010 (Unlimited-if there is no expiration date) 

1. Image Caption: 

Marketing Caption: 

File Name: 

Photographer's Name: 

Expiration Date: 

Guest Room 

This photo is a representation of the hotel's facilities and amenities. 

|ffi_phototou rO 1. j pg| 

|3im Burtnettl 

lunlimited] 

2. Image Caption: 

Marketing Caption: 

File Name: 

Photographer's Name: 

Expiration Date: 

ISuitel 

This photo is a representation of the hotel's facilities and amenities. 

ffi_phototour02.jpg] 

Jim Burtnettl 

unlimitedl 

3. Image Caption: 

Marketing Caption: 

File Name: 

Photographer's Name: 

Expiration Date: 

Suite Sitting Areal 

This photo is a representation of the hotel's facilities and amenities. 

ffi_phototour03.1pq 

Jim Burtnett 

lunlimited 

4. Image Caption: 

Marketing Caption: 

File Name: 

Photographer's Name: 

Expiration Date: 

Guest Bathroom 

This photo is a representation of the hotel's facilities and amenities. 

ffi_phototour04.jpg| 

|jim Burtnett] 

lunlimitedl 

5. Image Caption: 

Marketing Caption: 

lExterior 

[Welcome to the beautiful Fairfield Inn Louisville! 
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ALT Tag:* 

File Name: 

Louisville hotel 

Exterior, jpg) 

Photographer's Name: [Teresa Stowell 

Expiration Date: [Unlimited] 

6. Image Caption: 

Marketing Caption: 

File Name: 

Photographer's Name: 

Expiration Date: 

7. Image Caption: 

Marketing Caption: 

File Name: 

Photographer's Name: 

Expiration Date: 

8. Image Caption: 

Marketing Caption: 

File Name: 

Photographer's Name: 

Expiration Date: 

9. Image Caption: 

Marketing Caption: 

File Name: 

Photographer's Name: 

Expiration Date: 

Copy and paste to add more captions 

P a r t 3 : I m a g e U s a q e R i q h t s 

Marriott cannot display any photographic image on its websites, or permit others to display any 
image on their websites for the purpose of promoting Marriott's properties, without proof of 
permission from the image's copyright owner or an authorized licensee. 

For each image (or group of images from the same source and taken under the same terms), you 
will need to complete either 3A or 3B. 

I f requested, you must also submit a legible copy of supporting documentation. I f this 
documentation is in a language other than English, please provide an English translation with the 
original non-English document. 
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Part 3A: I m a g e Usaqe Riqhts Held by Hote l Marsha Code: SDFLE 
(To be completed by a hotel representative - must be signed) 

On behalf of the owner of the copyright In the Image or Images listed below, (together, "the Image") or an authorized 
licensee of the copyright In the Image, I hereby grant permission to Marriott International, Inc. to display the Image on 
the Intemet and to authorize others to display the Image on the Intemet. 

For each Image, list the image name and file name and Indicate the expiration date, if any, of the license (if unlimited. 
Indicate "unlimited"): 

FFI King Bed Jpg 

FR Partor_l.jpg 

FFI Bathroom.jpg 

FFI Parlor_3.jpg 

Unlimited 

Unlimited 

Unlimited 

Unlimited 

Signature: -rftcfl OM J ^ j i J t J ^ f o ^ x / 
(On not tvnp <;innahirp1 ' ' (Do not type signature) 

Print Name: Susan Kirkland Position & Company: Sales Support - Larrv Blumbem and Associates 

Date: 5-7-09 

I am authorized to grant the foregoing permission because (please Initial only one of the following boxes and provide the 
applicable Information): 

Your M f r l s 

A. The Image was taken by (a) an employee of Marriott International, Inc. or an employee of one of 
Marriott subsidiaries or, (b) In the case of franchised properties, by an employee of the franchisee. 

OR 

sk B. The photographer has transferred. In writing, ownership of the lmage(s) / including the copyright, to the 
property, to Marriott, or In the case of franchised properties, to the franchisee. 
A copy of the wr i t ten agreement must be submitted together with the Image(s) . 

OR 

C. The photographer has previously licensed. In writing, to the property, to Marriott or, in the case of 
franchised properties, to the franchisee, the right to display the Image(s) on the Internet to promote the 
property, Including the right to authorize Marriott International and others to display the Image on the 
Intemet. 
A copy o f the wr i t ten license must be submitted together w i t h the Image(s) . 
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Part 3B: Imaoe Usage Riahts Held bv Imaae Owner 
(Must be completed by the owner of the Image with the Expiration Date Information) 

Marsha Code: S D F L E 

Please note: You must use a separate copy of this form (Part 5) for each Image (or group of images from the same source 
and taken under the same terms). 

I, Susan Kiridand . hereby certify and confirm that the owner of the copyright In the Image(s) listed below has 
granted to Marriott International, Inc., Its hotel, or Its franchisee, the right to display the image(s) on the Internet to 
promote the property and to authorize others to display the Image(s) on the Intemet to promote the property. 

This Includes the right to promote Marriott International, as well as the property? Yes 

For each Image, list the Image name and file name, Indicate the expiration date (If no expiration date. Indicate 
"unlimited"): 

a — 

mmmm 

Exterlor.jpg Unlimited 

l l l i i l i 
I p i l f i i 
f l l l l l l l 

l i l i l l l l i 
I further certify that I am authorized to grant or confirm the foregoing license because (please initial only one of the 
following boxes and provide the applicable information): 

Your Initials 

A. If the photographer owns the copyright to the Image(s): 
I created the Image(s) and I own all right, title and Interest In and to the Image(s), including all rights 
of copyright.' 

OR 

sir 

B. If the photographer's company owns the copyright to the Image(s): 
All rights, title and Interest in and to the Image(s), Including all rights of copyright, are owned by LBA 
Properties because ttie image was created by Its employee In the course of his/her employment, and I 
am authorized to make this certification on behalf of the photographer's employer. 

Signature 
(Do not type )e signature) \ v 

Date: 5-7-09 

Print Name: ?U5an KirklaniJ Position & Company: Sales Support - Larrv Blumbera and Associates 

HWS Photography Submission Form 
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Photography Use Rights Agreement 2007 
For Marriott Hotels International 

Marriott Drive 
Unlimited Use Rights granted from August 10, 2007, for an Unlimited 

Period of Time. 

Agreement for the License of Image Rights to the Property, Franchise Ownership Company 
and Marriott International. Photography Usage Rights - 100% Unlimited Usage for an 
Unlimited Period of Time. 
National and Local rights for all print media including, but not limited to 

1) Marketing collateral, directories, publications, newsletters, direct mail, point-of-sale, 
advertising and promotions (including magazine and newspaper). 

2) All internet and intranet site including but not limited to Marriott.COM, Property 
internet sites, franchise internet sites. This agreement allows for the images of the 
property to be used in website promotion by third parties such as Expedia.com, 
Travelocity.com, Hotels.com for the promotion ofthe property. 

3) Prints, slides, file replication and framed photographs. 
4) Television, video & airport dioramas 
5) Partner usage allows for the images to be provided to companies that are promoting 

events at the hotel and for Marriott International business partners in the promotion of 
the property and or Marriott International. 

There will be no requirement to renew or renegotiate these images for future usage. 

Properties may not resell images to outside vendors, companies or other hotels to supplement 
the cost of their photo shoot. The photographer may not sell the images to stock photo houses 
or other hotel companies for stock. 

Additional usage rights may be negotiated for requests that do not fall under the above license. 
Which may include the images being used in advertising or collateral to promote our partner 
companies solely. With the consent of the Director of Marketing at property the photographer 
can license image right for use to outside companies such as Florist, Interior Designers, 
Architects, or other vendors. The property will be required to provide the photographers contact 
information and the property and Marriott International will not be held liable for any 
agreement entered into between said company and the photographer. 

No further permission or release from the photographer is required to have any of the images 
duplicated for any of the licensed uses listed above. Due to Copyright laws, a copy of the letter 
included on the CD will be required upon placing an order to businesses providing sendees such 
as but not limited to Photo labs, Lithographers and Duplicating Companies. 

All CDs are delivered with a letter stating the afore mentioned usage rights. Each CD includes 
the contact information of the photographer for management by the recipient/user of the 
images. It is the responsibility of all Marriott associates to protect the distribution of Marriott 
intellectual property. 

P h o t o g r a p h e r : J i m B u r t n e t t , j r . / B u r t n e t t S t u d i o s , 

I n c . / 3 0 1 - 2 3 6 - 0 5 5 2 

j im@jbur tne t tphotography.com 





Marriott.com Hotel Web Sites 
Photography Submission Form

Still & 360o Images

Complete instructions can be found on the eCommerce Toolkit
accessible on the Marriott Global Source. 

1. Complete and review and all parts of Marriott.com Photography Submission Form

2. E-mail images with completed form to Design.HWS@marriott.com and fax signed usage rights to 301-644-6732 OR 

mail to: Marriott International, One Marriott Drive, Dept. 55/953.14, Washington, DC 20058, 301-380-1982, Attn: HWS

             
PART 1:  Hotel Information

Property/Hotel Name: Fairfield Inn & Suites Louisville East

MARSHA code: SDFLE

Hotel Contact (employee name): Adrienne Griffin

Phone: 502-240-6171

E-mail address: ffilouisville@lbaproperties.com    

Franchised Hotels
Name of Franchise Company:  Mahavir Enterprises, LLC

Hotel Business
Percent of Leisure/Group Business:  50/50

Check Appropriate Box:

        There are currently no property-specific images on my Hotel Web Site.

   X      I am adding or replacing property-specific images to my Hotel Web Site. 
  List any existing images you would like removed from the site (as listed in photo tour):

  1. Image Name
King Guest Room 
(sdfle_phototour01) 7. Image Name 13. Image Name

  2. Image Name 8. Image Name 14. Image Name

  3. Image Name 9. Image Name 15. Image Name

  4. Image Name 10. Image Name 16. Image Name

  5. Image Name 11. Image Name 17. Image Name

  6. Image Name 12. Image Name 18. Image Name

Important Reminders:

1. All new images must be accompanied by signed usage rights.

2.   You must provide model releases for any individuals who appear in photos.
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PART 2: Image Submission Information 

Each submitted image requires the following information Sample:
Image Caption: King Guest Room (this should clearly describe the image)
Marketing Caption: Our spacious guest rooms feature a will-lit work desk and high-speed Internet access.
File Name: KGR_01.jpg
ALT Tag:* New York Hotel Rooms (maximum of 5 words)
Photographer’s Name: John Smith (Associate-if photography is taken by employee)
Expiration Date: July 01, 2010 (Unlimited-if there is no expiration date)
ROOM POOL CODE(S):* GENR

*Optional. If left blank, the ALT Tag will be the same as the “Image Caption.”  ALT Tag suggestions can be found here

*Required for photos that will appear in the “Guest Room Sample” section of the photo tour. Information regarding your Room Pool Codes 
can be found here

1. Image Caption: Breakfast Area

Marketing Caption: A fresh assortment of breakfast foods are available each morning!

ALT Tag:* Fairfield Inn & Suites Louisville Breakfast

File Name:    Breakfast Area 360.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

2. Image Caption: Indoor Pool

Marketing Caption: Our indoor pool is perfect for an invigorating swim to start the day or wind up the evening!

ALT Tag:* Fairfield Inn & Suites Louisville Pool

File Name:    Indoor Pool 360.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

3. Image Caption: King Guest Room

Marketing Caption: Enjoy your stay in our comfortable king guest room – your invitation to relax!

ALT Tag:* Fairfield Inn & Suites Louisville Guestrooms

File Name:    King Guest Room 360.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):* KING

4. Image Caption: Lobby

Marketing Caption: You will receive a warm welcome as soon as you come in the door. Enjoy our seating area as you 

wait or relax in our large, open lobby!

ALT Tag:* Fairfield Inn & Suites Louisville Lobby

File Name:    Lobby 360.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

5. Image Caption: Queen/Queen Guest Room
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Marketing Caption: Our cozy guest room will keep you coming back again and again!

ALT Tag:* Fairfield Inn & Suites Louisville Guestrooms

File Name:    Queen-Queen Guestroom 360.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):* QNQN

6. Image Caption: Queen/Queen Studio Suite

Marketing Caption: Take advantage of the comfortable surroundings of a roomy studio suite. Our custom bedding, 

thicker mattresses and fluffy pillows will make for a most comfortable stay!

ALT Tag:* Fairfield Inn & Suites Louisville Guestrooms

File Name:    Queen-Queen Studio Suite 360.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):* EXQS

Copy and paste captions if submitting more than 11 images

Part 3:  Image Usage Rights

Marriott cannot display any photographic image on its websites, or permit others to display any image on their websites 
for the purpose of promoting Marriott’s properties, without proof of permission from the image’s copyright owner or an 
authorized licensee.  

For each image (or group of images from the same source and taken under the same terms), you will need to complete 
either 3A or 3B.  

If requested, you must also submit a legible copy of supporting documentation. If this documentation is in a language 
other than English, please provide an English translation with the original non-English document.

When to Use PART 3A 
(may be completed and signed by a hotel representative):

1. If your property currently holds usage rights to the image and you can prove those rights. 

2. If the image was taken by:
 An employee of the hotel
 An employee of Marriott International, Inc. or, if the property is franchised, an employee of the franchisee
 A third-party photographer who has assigned in writing all rights over the image to Marriott or the franchisee, 

and you can provide a copy of the written agreement
 A third-party photographer who has licensed to the property, to Marriott, or to the franchisee the right to use the 

image on the Internet to promote the property and the right to authorize others to use the image on the Internet
to promote the property, and you have a copy of the written license

Please note that PART 3A must be signed by the hotel representative

When to Use PART 3B 
(must be completed and signed by the owner of the image):

1.  If you cannot verify that your property has the right to display the image on the Internet (and the right to authorize 
Marriott International and others to do so) in order to promote the property. 

2.  If the image was taken or supplied by anyone other than an employee of Marriott or an employee of the franchisee, 
and:

 You believe that the photographer granted Internet usage rights over the image to Marriott or the franchisee, but
you do not have written confirmation.
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 You need to obtain the right to use the image on Marriott’s website and third-party websites from the 
photographer.

Please note that PART 3B must be signed by the photographer or agency representative
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Part 3A: Image Usage Rights Held by Hotel                                 Marsha Code: SDFLE
(To be completed by a hotel representative - must be signed)

On behalf of the owner of the copyright in the image or images listed below, (together, “the Image”) or an authorized 
licensee of the copyright in the Image, I hereby grant permission to Marriott International, Inc. to display the Image on 
the Internet and to authorize others to display the Image on the Internet.  

For each Image, list the image name and file name and indicate the expiration date, if any, of the license (if unlimited, 
indicate “unlimited”):

  1. File Name Breakfast Area 360.jpg Exp. Date: Unlimited

  2. File Name Indoor Pool 360.jpg Exp. Date: Unlimited

  3. File Name King Guest Room 360.jpg Exp. Date: Unlimited

  4. File Name Lobby 360.jpg Exp. Date: Unlimited

  5. File Name Queen-Queen Guest Room 360.jpg Exp. Date: Unlimited

  6. File Name Queen-Queen Studio Suite 360.jpg Exp. Date: Unlimited

Signature: _____________________________________________________________________   Date: __9-25-09__
(Do not type signature)

Print Name: __Susan Kirkland___  Position & Company: __Sales Support, Larry Blumberg and Associates___

I am authorized to grant the foregoing permission because (please initial only one of the following boxes and provide the 
applicable information):

Your Initials

A. The Image was taken by (a) an employee of Marriott International, Inc. or an employee of one of 
Marriott subsidiaries or, (b) in the case of franchised properties, by an employee of the franchisee.

   
OR

  B.   The photographer has transferred, in writing, ownership of the image(s), including the copyright, to the 
property, to Marriott, or in the case of franchised properties, to the franchisee.  
A copy of the written agreement must be submitted together with the Image(s).     

OR

C. The photographer has previously licensed, in writing, to the property, to Marriott or, in the case of 
franchised properties, to the franchisee, the right to display the image(s) on the Internet to promote the 
property, including the right to authorize Marriott International and others to display the image on the 
Internet. 
A copy of the written license must be submitted together with the Image(s).
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Part 3B: Image Usage Rights Held by Image Owner                      Marsha Code: ______
(Must be completed by the owner of the image with the Expiration Date Information)

Please note: You must use a separate copy of this form (Part 5) for each image (or group of images from the same source
and taken under the same terms).

I, ________________________________, hereby certify and confirm that the owner of the copyright in the Image(s) 
listed below has granted to Marriott International, Inc., its hotel, or its franchisee, the right to display the image(s) on the 
Internet to promote the property and to authorize others to display the Image(s) on the Internet to promote the property.

This includes the right to promote Marriott International, as well as the property?   Yes /  No

For each image, list the image name and file name, indicate the expiration date (if no expiration date, indicate 
“unlimited”):

  1. File Name Exp. Date:

  2. File Name Exp. Date:

  3. File Name Exp. Date:

  4. File Name Exp. Date:

  5. File Name Exp. Date:

  6. File Name Exp. Date:

  7. File Name Exp. Date:

  8. File Name Exp. Date:

  9. File Name Exp. Date:

  10. File Name Exp. Date:

  11. File Name Exp. Date:

  12. File Name Exp. Date:

  13. File Name Exp. Date:

  14. File Name Exp. Date:

I further certify that I am authorized to grant or confirm the foregoing license because (please initial only one of the 
following boxes and provide the applicable information):

Your Initials

A.   If the photographer owns the copyright to the Image(s): 
I created the Image(s) and I own all right, title and interest in and to the Image(s), including all rights 
of copyright.

   

OR     

          B. If the photographer’s company owns the copyright to the Image(s): 
All rights, title and interest in and to the Image(s), including all rights of copyright, are owned by 
______________________________ (company name) because the image was created by its employee 
in the course of his/her employment, and I am authorized to make this certification on behalf of the 
photographer’s employer.

   
Signature: _____________________________________________________________________   Date: ___________
(Do not type signature)

Print Name: ____________________________  Position & Company: _________________________________________
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Part 4: CHECKLIST!

Check to make sure you are providing all necessary information before you submit your hotel photography. If any of 
the items are missing you will not advance into production.

 All photography meets the standards and requirements as described in the Marriott Global Source

 The files sizes for still photos are at least 600 x 500 pixels at 72 dpi

 The files for 360 images have been saved as equirectangular jpegs, at least 350K but no larger than 400K

 Signed photographer’s usage rights have been submitted for all photos

 Model releases have been provided for all images including people

 PART 2 of the submission form has been completed with image and marketing captions, as well as 
photographer’s name and expiration date

 Save the Marriott.com Photography Request Form with your Marsha code in the title. Example: 
PhotographySubmissionForm_XXXXX

 When emailing your submission, please begin the subject line with your MARSHA code (ex: XXXXX Photo 
Submission)

Hotel submissions are released into production every Friday. To be included, your complete submission 
must be received by Thursday. The production time is five to ten business days.

International Marriott Hotel Web Sites

After photos have been posted on Marriott.com, they will also appear on the following Marriott International sites:

United Kingdom: marriott.co.uk

Australia: marriott.com.au

Germany: marriott.de (translated photo tour Image Captions and ALT Tags, and Metadata)

Latin America: latinoamerica.marriott.com (translated photo tour Image Captions and ALT Tags, and Metadata)

China: marriott.com.cn (translated photo tour Image Captions and ALT Tags, and translated Metadata)

GDS & eChannel Sites

After photos have been posted on the Marriott.com they will be updated on Marriott eChannel and GDS sites (if the usage 
rights include 3rd-party rights). This will take an additional 3 to 4 weeks, depending on the site.
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Marriott.com Hotel Web Sites 
Photography Submission Form

Still & 360o Images

Complete instructions can be found on the eCommerce Toolkit
accessible on the Marriott Global Source. 

1. Complete and review and all parts of Marriott.com Photography Submission Form

2. E-mail images with completed form to Design.HWS@marriott.com and fax signed usage rights to 301-644-6732 OR 

mail to: Marriott International, One Marriott Drive, Dept. 55/953.14, Washington, DC 20058, 301-380-1982, Attn: HWS

             
PART 1:  Hotel Information

Property/Hotel Name: Fairfield Inn & Suites Louisville East

MARSHA code: SDFLE

Hotel Contact (employee name): Adrienne Griffin

Phone: 502-240-6171

E-mail address: ffilouisville@lbaproperties.com    

Franchised Hotels
Name of Franchise Company:  Mahavir Enterprises, LLC

Hotel Business
Percent of Leisure/Group Business:  50/50

Check Appropriate Box:

        There are currently no property-specific images on my Hotel Web Site.

X   I am adding or replacing property-specific images to my Hotel Web Site. 
  List any existing images you would like removed from the site (as listed in photo tour):

  1. Image Name 7. Image Name 13. Image Name

  2. Image Name 8. Image Name 14. Image Name

  3. Image Name 9. Image Name 15. Image Name

  4. Image Name 10. Image Name 16. Image Name

  5. Image Name 11. Image Name 17. Image Name

  6. Image Name 12. Image Name 18. Image Name

Important Reminders:

1. All new images must be accompanied by signed usage rights.

2.   You must provide model releases for any individuals who appear in photos.
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PART 2: Image Submission Information 

Each submitted image requires the following information Sample:
Image Caption: King Guest Room (this should clearly describe the image)
Marketing Caption: Our spacious guest rooms feature a will-lit work desk and high-speed Internet access.
File Name: KGR_01.jpg
ALT Tag:* New York Hotel Rooms (maximum of 5 words)
Photographer’s Name: John Smith (Associate-if photography is taken by employee)
Expiration Date: July 01, 2010 (Unlimited-if there is no expiration date)
ROOM POOL CODE(S):* GENR

*Optional. If left blank, the ALT Tag will be the same as the “Image Caption.”  ALT Tag suggestions can be found here

*Required for photos that will appear in the “Guest Room Sample” section of the photo tour. Information regarding your Room Pool Codes 
can be found here

1. Image Caption: Exterior

Marketing Caption: Welcome to our brand new hotel with great area location!

ALT Tag:* Fairfield Inn & Suites Louisville Exterior 

File Name:    Exterior Day.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

2. Image Caption: Exterior

Marketing Caption: Welcome to the beautiful Fairfield Inn & Suites Louisville East! Outstanding shopping and delicious 

dining are within minutes from our hotel!

ALT Tag:* Fairfield Inn & Suites Louisville Exterior

File Name:    Exterior Night.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

3. Image Caption: Front Desk

Marketing Caption: A relaxing atmosphere amidst comfortable décor makes our lobby a great place to be!

ALT Tag:* Fairfield Inn & Suites Front Desk

File Name:    Front Desk.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

4. Image Caption: Lobby Seating

Marketing Caption: Enjoy one of our great chairs as you wait or relax in our large, open lobby!

ALT Tag:* Fairfield Inn & Suites Louisville Lobby

File Name:    Lobby Seating.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

5. Image Caption: Lobby Social Area
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Marketing Caption: Comfortable surroundings are waiting for you at the Fairfield Inn & Suites Louisville East!

ALT Tag:* Fairfield Inn & Suites Louisville Lobby

File Name:    Lobby Social Area.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

6. Image Caption: The Market

Marketing Caption: Conveniently located in our lobby, The Market provides an assortment of snacks and beverages 24 

hours a day.

ALT Tag:* Market Fairfield Inn & Suites Louisville

File Name:    The Market.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

7. Image Caption: Indoor Pool

Marketing Caption: Our sparkling indoor pool is ideal for hanging out with friends and family.

ALT Tag:* Louisville Hotel with Indoor Pool

File Name:    Indoor Pool.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

8. Image Caption: Breakfast Dining Area

Marketing Caption: Enjoy your complimentary breakfast in our fantastic dining area!

ALT Tag:* Complimentary Breakfast Louisville Hotel 

File Name:    Breakfast Dining Area.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

9. Image Caption: Complimentary Breakfast

Marketing Caption: Bagels, breads, muffins, fresh fruit and more await you each morning at the Fairfield Inn & Suites 

Louisville East!

ALT Tag:* Complimentary Breakfast Louisville Hotel

File Name:    Continental Breakfast.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

10. Image Caption: Business Center

Marketing Caption: Our Business Center features a desktop computer with complimentary high-speed Internet access. 

Overnight delivery is available at the nearby front desk.

ALT Tag:* Business Center Fairfield Inn & Suites 

File Name:    Business Center.jpf
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Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

11. Image Caption: Meeting Room

Marketing Caption: Our large, versatile meeting room accommodates groups of various sizes – great for every type of 

gathering!

ALT Tag:* Large Business Meeting Room Louisville

File Name:    Meeting Room.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

12. Image Caption: Sun Deck

Marketing Caption: Our sun deck is so inviting! Soak up some sun!

ALT Tag:* Fairfield Inn & Suites Sun Deck

File Name:    Sun Deck.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

13. Image Caption: Exercise Room

Marketing Caption: Never miss a workout when you are on the road!  Our state-of-the-art exercise equipment allows 

the best workouts possible!

ALT Tag:* Fairfield Inn & Suites Fitness Center

File Name:    Exercise Room.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):*

14. Image Caption: King Guest Room 

Marketing Caption: Take advantage of the comfortable surroundings of a roomy guest room. Our custom bedding, 

thicker mattresses and fluffy pillows will make for a most comfortable stay!

ALT Tag:* Fairfield Inn & Suites Louisville Guestrooms

File Name:    King Suite.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):* KING

15. Image Caption: Queen/Queen Guest Room 

Marketing Caption: Our guest rooms feature the comfort of Marriott luxury bedding, a cozy sitting area, in-room coffee

and tea, iron, ironing board, and hairdryer.

ALT Tag:* Fairfield Inn & Suites Louisville Guestrooms

File Name:    Two Queens.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited
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ROOM POOL CODE(S):* QNQN

16. Image Caption: Suite Living Space

Marketing Caption: Cozy up and watch your favorite show!  It’s easy to enjoy the peaceful surroundings after a busy 

day.

ALT Tag:* Fairfield Inn & Suites Louisville Guestrooms

File Name:    Suite Living Area.jpg

Photographer’s Name: Steve Hogben

Expiration Date: Unlimited

ROOM POOL CODE(S):* SPAK, KSTE, QNQN, KING

Copy and paste captions if submitting more than 11 images

Part 3:  Image Usage Rights

Marriott cannot display any photographic image on its websites, or permit others to display any image on their websites 
for the purpose of promoting Marriott’s properties, without proof of permission from the image’s copyright owner or an 
authorized licensee.  

For each image (or group of images from the same source and taken under the same terms), you will need to complete 
either 3A or 3B.  

If requested, you must also submit a legible copy of supporting documentation. If this documentation is in a language 
other than English, please provide an English translation with the original non-English document.

When to Use PART 3A 
(may be completed and signed by a hotel representative):

1. If your property currently holds usage rights to the image and you can prove those rights. 

2. If the image was taken by:
 An employee of the hotel
 An employee of Marriott International, Inc. or, if the property is franchised, an employee of the franchisee
 A third-party photographer who has assigned in writing all rights over the image to Marriott or the franchisee, 

and you can provide a copy of the written agreement
 A third-party photographer who has licensed to the property, to Marriott, or to the franchisee the right to use the 

image on the Internet to promote the property and the right to authorize others to use the image on the Internet
to promote the property, and you have a copy of the written license

Please note that PART 3A must be signed by the hotel representative

When to Use PART 3B 
(must be completed and signed by the owner of the image):

1.  If you cannot verify that your property has the right to display the image on the Internet (and the right to authorize 
Marriott International and others to do so) in order to promote the property. 

2.  If the image was taken or supplied by anyone other than an employee of Marriott or an employee of the franchisee, 
and:

 You believe that the photographer granted Internet usage rights over the image to Marriott or the franchisee, but
you do not have written confirmation.

 You need to obtain the right to use the image on Marriott’s website and third-party websites from the 
photographer.

Please note that PART 3B must be signed by the photographer or agency representative
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Part 3A: Image Usage Rights Held by Hotel                                 Marsha Code: SDFLE
(To be completed by a hotel representative - must be signed)

On behalf of the owner of the copyright in the image or images listed below, (together, “the Image”) or an authorized 
licensee of the copyright in the Image, I hereby grant permission to Marriott International, Inc. to display the Image on 
the Internet and to authorize others to display the Image on the Internet.  

For each Image, list the image name and file name and indicate the expiration date, if any, of the license (if unlimited, 
indicate “unlimited”):

  1. File Name Exterior Day.jpg Exp. Date: Unlimited

  2. File Name Exterior Night.jpg Exp. Date: Unlimited

  4. File Name Front Desk.jpg Exp. Date: Unlimited

  5. File Name Lobby Seating.jpg Exp. Date: Unlimited

  6. File Name Lobby Social Area.jpg Exp. Date: Unlimited

  7. File Name The Market.jpg Exp. Date: Unlimited

  8. File Name Indoor Pool.jpg Exp. Date: Unlimited

  9. File Name Breakfast Dining Area.jpg Exp. Date: Unlimited

  10. File Name Continental Breakfast.jpg Exp. Date: Unlimited

  11. File Name Business Center.jpg Exp. Date: Unlimited

  12. File Name Meeting Room.jpg Exp. Date: Unlimited

  13. File Name Sun Deck.jpg Exp. Date: Unlimited

  14. File Name Exercise Room.jpg Exp. Date: Unlimited

  15. File Name King Suite.jpg Exp. Date: Unlimited

  16. File Name Two Queens.jpg Exp. Date: Unlimited

  17. File Name Suite Living Area.jpg Exp. Date: Unlimited

Signature: _____________________________________________________________________   Date: __7-8-09__
(Do not type signature)

Print Name: __Susan Kirkland___  Position & Company: __Sales Support, Larry Blumberg and Associates___

I am authorized to grant the foregoing permission because (please initial only one of the following boxes and provide the 
applicable information):

Your Initials

A. The Image was taken by (a) an employee of Marriott International, Inc. or an employee of one of 
Marriott subsidiaries or, (b) in the case of franchised properties, by an employee of the franchisee.

   
OR

  B.   The photographer has transferred, in writing, ownership of the image(s), including the copyright, to the 
property, to Marriott, or in the case of franchised properties, to the franchisee.  
A copy of the written agreement must be submitted together with the Image(s).     

OR

C. The photographer has previously licensed, in writing, to the property, to Marriott or, in the case of 
franchised properties, to the franchisee, the right to display the image(s) on the Internet to promote the 
property, including the right to authorize Marriott International and others to display the image on the 
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Internet. 
A copy of the written license must be submitted together with the Image(s).

Part 3B: Image Usage Rights Held by Image Owner                      Marsha Code: ______
(Must be completed by the owner of the image with the Expiration Date Information)

Please note: You must use a separate copy of this form (Part 5) for each image (or group of images from the same source
and taken under the same terms).

I, ________________________________, hereby certify and confirm that the owner of the copyright in the Image(s) 
listed below has granted to Marriott International, Inc., its hotel, or its franchisee, the right to display the image(s) on the 
Internet to promote the property and to authorize others to display the Image(s) on the Internet to promote the property.

This includes the right to promote Marriott International, as well as the property?   Yes /  No

For each image, list the image name and file name, indicate the expiration date (if no expiration date, indicate 
“unlimited”):

  1. File Name Exp. Date:

  2. File Name Exp. Date:

  3. File Name Exp. Date:

  4. File Name Exp. Date:

  5. File Name Exp. Date:

  6. File Name Exp. Date:

  7. File Name Exp. Date:

  8. File Name Exp. Date:

  9. File Name Exp. Date:

  10. File Name Exp. Date:

  11. File Name Exp. Date:

  12. File Name Exp. Date:

  13. File Name Exp. Date:

  14. File Name Exp. Date:

I further certify that I am authorized to grant or confirm the foregoing license because (please initial only one of the 
following boxes and provide the applicable information):

Your Initials

A.   If the photographer owns the copyright to the Image(s): 
I created the Image(s) and I own all right, title and interest in and to the Image(s), including all rights 
of copyright.

   

OR     

          B. If the photographer’s company owns the copyright to the Image(s): 
All rights, title and interest in and to the Image(s), including all rights of copyright, are owned by 
______________________________ (company name) because the image was created by its employee 
in the course of his/her employment, and I am authorized to make this certification on behalf of the 
photographer’s employer.

   
Signature: _____________________________________________________________________   Date: ___________
(Do not type signature)

Marriott International - Confidential

HWS Photography Submission Form 7 Updated 02/2009



Print Name: ____________________________  Position & Company: _________________________________________
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Part 4: CHECKLIST!

Check to make sure you are providing all necessary information before you submit your hotel photography. If any of 
the items are missing you will not advance into production.

 All photography meets the standards and requirements as described in the Marriott Global Source

 The files sizes for still photos are at least 600 x 500 pixels at 72 dpi

 The files for 360 images have been saved as equirectangular jpegs, at least 350K but no larger than 400K

 Signed photographer’s usage rights have been submitted for all photos

 Model releases have been provided for all images including people

 PART 2 of the submission form has been completed with image and marketing captions, as well as 
photographer’s name and expiration date

 Save the Marriott.com Photography Request Form with your Marsha code in the title. Example: 
PhotographySubmissionForm_XXXXX

 When emailing your submission, please begin the subject line with your MARSHA code (ex: XXXXX Photo 
Submission)

Hotel submissions are released into production every Friday. To be included, your complete submission 
must be received by Thursday. The production time is five to ten business days.

International Marriott Hotel Web Sites

After photos have been posted on Marriott.com, they will also appear on the following Marriott International sites:

United Kingdom: marriott.co.uk

Australia: marriott.com.au

Germany: marriott.de (translated photo tour Image Captions and ALT Tags, and Metadata)

Latin America: latinoamerica.marriott.com (translated photo tour Image Captions and ALT Tags, and Metadata)

China: marriott.com.cn (translated photo tour Image Captions and ALT Tags, and translated Metadata)

GDS & eChannel Sites

After photos have been posted on the Marriott.com they will be updated on Marriott eChannel and GDS sites (if the usage 
rights include 3rd-party rights). This will take an additional 3 to 4 weeks, depending on the site.

Marriott International - Confidential

HWS Photography Submission Form 9 Updated 02/2009



Marriott.com Photography Submission Form
Still & 360o Images

Please read instructions thoroughly

Complete instructions can be found on the eCommerce Resource Guide, 
accessible on the Marriott Global Source. 

1. Complete and review and all parts of Marriott.com Photography Submission Form

2. E-mail images with completed form to Design.HWS@marriott.com and fax signed usage rights 
to 301-644-6732 OR mail to: Marriott International, One Marriott Drive, Dept. 55/953.14, 
Washington, DC 20058, 301-380-1982, Attn: HWS

             
Property/Hotel Name: Fairfield Inn & Suites Louisville East

MARSHA code: SDFLE

Hotel Contact (employee name): Adrienne Griffin

Phone: (502) 240-6171

E-mail address: ffilouisville@lbaproperties.com    

Franchised Hotels
Name of Franchise Company:  HRS Hotels Group, Inc.

Hotel Business
Percent of Leisure/Group Business:  50/50

Check Appropriate Box:

x   There are currently no property-specific images on my Hotel Web Site.

        I am adding or replacing property-specific images to my Hotel Web Site. 
List any existing images you would like removed from the site (as listed in photo tour):

  1. Image Name 7. Image Name 13. Image Name

  2. Image Name 8. Image Name 14. Image Name

  3. Image Name 9. Image Name 15. Image Name

  4. Image Name 10. Image Name 16. Image Name

  5. Image Name 11. Image Name 17. Image Name

  6. Image Name 12. Image Name 18. Image Name

Important Reminders:

1. All new images must be accompanied by signed usage rights.
2. You must provide model releases for any individuals who appear in photos.
PART 2: Image Submission Information 

Instructions for Naming Your Image Files & Writing Your Marketing Captions:
The URL for locating this tool on the eCommerce Resource Guide is: 
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https://extranet.marriott.com/myweb/marrdocs/mgs/common/SalesMktgRevMgmt/eCommerce/ToolsResources/
2004Apr02HowtoNameYourImage.pdf 

Each submitted image requires the following information (sample): 

Image Caption: Exterior (this should clearly describe the image)

Marketing Caption: We are conveniently located just minutes from the airport.

File Name:    Ext01.jpg

Photographer’s Name:    John Smith (Associate-if photography is taken by employee)

Expiration Date:  July 01, 2010 (Unlimited-if there is no expiration date)

Please use additional pages to provide the required information for more than 12 images.

1. Image Caption: Guest Room

Marketing Caption: This photo is a representation of the hotel's facilities and amenities.

File Name:    ffi_phototour01.jpg

Photographer’s Name:  Jim Burtnett

Expiration Date:   unlimited

2. Image Caption: Suite

Marketing Caption: This photo is a representation of the hotel's facilities and amenities.

File Name:    ffi_phototour02.jpg

Photographer’s Name:  Jim Burtnett

Expiration Date:   unlimited

3. Image Caption: Suite Sitting Area

Marketing Caption: This photo is a representation of the hotel's facilities and amenities.

File Name:    ffi_phototour03.jpg

Photographer’s Name:  Jim Burtnett

Expiration Date:   unlimited

4. Image Caption: Guest Bathroom

Marketing Caption: This photo is a representation of the hotel's facilities and amenities.

File Name:    ffi_phototour04.jpg

Photographer’s Name:  Jim Burtnett

Expiration Date:   unlimited

5. Image Caption: Exterior

Marketing Caption: Welcome to the beautiful Fairfield Inn Louisville! 

Marriott International - Confidential.

Photography Submission Form 07 2 3/2007



ALT Tag:* Louisville hotel

File Name: Exterior.jpg

Photographer’s Name: Teresa Stowell

Expiration Date: Unlimited

6. Image Caption:                    

Marketing Caption:                                                         

File Name:                   

Photographer’s Name:                 

Expiration Date:                  

7. Image Caption:                    

Marketing Caption:                                                         

File Name:                   

Photographer’s Name:                 

Expiration Date:                  

8. Image Caption:                    

Marketing Caption:                                                         

File Name:                   

Photographer’s Name:                 

Expiration Date:                  

9. Image Caption:                    

Marketing Caption:                                                         

File Name:                   

Photographer’s Name:                 

Expiration Date:                  

Copy and paste to add more captions

Part 3:  Image Usage Rights

Marriott cannot display any photographic image on its websites, or permit others to display any 
image on their websites for the purpose of promoting Marriott’s properties, without proof of 
permission from the image’s copyright owner or an authorized licensee.  

For each image (or group of images from the same source and taken under the same terms), you
will need to complete either 3A or 3B.  
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If requested, you must also submit a legible copy of supporting documentation. If this 
documentation is in a language other than English, please provide an English translation with the 
original non-English document.

When to Use PART 3A 
(may be completed and signed by a hotel representative):

1. If your property currently holds usage rights to the image and you can prove those rights. 

2. If the image was taken by:
 An employee of the hotel
 An employee of Marriott International, Inc. or, if the property is franchised, an employee 

of the franchisee
 A third-party photographer who has assigned in writing all rights over the image to 

Marriott or the franchisee, and you can provide a copy of the written agreement
 A third-party photographer who has licensed to the property, to Marriott, or to the 

franchisee the right to use the image on the Internet to promote the property and the 
right to authorize others to use the image on the Internet to promote the property, and 
you have a copy of the written license

Please note that PART 3A must be signed by the hotel representative

When to Use PART 3B 
(must be completed and signed by the owner of the image):

1.  If you cannot verify that your property has the right to display the image on the Internet (and 
the right to authorize Marriott International and others to do so) in order to promote the property.

2.  If the image was taken or supplied by anyone other than an employee of Marriott or an 
employee of the franchisee, and:

 You believe that the photographer granted Internet usage rights over the image to 
Marriott or the franchisee, but you do not have written confirmation.

 You need to obtain the right to use the image on Marriott’s website and third-party 
websites from the photographer.

Please note that PART 3B must be signed by the photographer or agency representative
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Part 3A: Image Usage Rights –Usage Rights Held by Hotel       Marsha Code: ______
(To be completed by a hotel representative - must be signed)

On behalf of the owner of the copyright in the image or images listed below, (together, “the 
Image”) or an authorized licensee of the copyright in the Image, I hereby grant permission to 
Marriott International, Inc. to display the Image on the Internet and to authorize others to display
the Image on the Internet.  

For each Image, list the image name and file name and indicate the expiration date, if any, of the
license (if unlimited, indicate “unlimited”):

  1. File Name Exp. Date:

  2. File Name Exp. Date:

  3. File Name Exp. Date:

  4. File Name Exp. Date:

  5. File Name Exp. Date:

  6. File Name Exp. Date:

  7. File Name Exp. Date:

  8. File Name Exp. Date:

  9. File Name Exp. Date:

  10. File Name Exp. Date:

  11. File Name Exp. Date:

  12. File Name Exp. Date:

  13. File Name Exp. Date:

  14. File Name Exp. Date:

Signature: _____________________________________________________________________   Date: ___________
(Do not type signature)

Print Name: ____________________________  Position & Company: _________________________________________

I am authorized to grant the foregoing permission because (please initial only one of the following boxes and provide the 
applicable information):

Your Initials

A. The Image was taken by (a) an employee of Marriott International, Inc. or an employee of one of 
Marriott subsidiaries or, (b) in the case of franchised properties, by an employee of the franchisee.

   
OR

  B.   The photographer has transferred, in writing, ownership of the image(s), including the copyright, to the 
property, to Marriott, or in the case of franchised properties, to the franchisee.  
A copy of the written agreement must be submitted together with the Image(s).     

OR

C. The photographer has previously licensed, in writing, to the property, to Marriott or, in the case of 
franchised properties, to the franchisee, the right to display the image(s) on the Internet to promote the 
property, including the right to authorize Marriott International and others to display the image on the 
Internet. 
A copy of the written license must be submitted together with the Image(s).
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Part 3B: Image Usage Rights Held by Image Owner                      Marsha Code: ______
(Must be completed by the owner of the image with the Expiration Date Information)

Please note: You must use a separate copy of this form (Part 5) for each image (or group of 
images from the same source and taken under the same terms).

I, ________________________________, hereby certify and confirm that the owner of the 
copyright in the Image(s) listed below has granted to Marriott International, Inc., its hotel, or its 
franchisee, the right to display the image(s) on the Internet to promote the property and to 
authorize others to display the Image(s) on the Internet to promote the property.

This includes the right to promote Marriott International, as well as the property?   Yes /  No

For each image, list the image name and file name, indicate the expiration date (if no expiration 
date, indicate “unlimited”):

  1. File Name Exp. Date:

  2. File Name Exp. Date:

  3. File Name Exp. Date:

  4. File Name Exp. Date:

  5. File Name Exp. Date:

  6. File Name Exp. Date:

  7. File Name Exp. Date:

  8. File Name Exp. Date:

  9. File Name Exp. Date:

  10. File Name Exp. Date:

  11. File Name Exp. Date:

  12. File Name Exp. Date:

  13. File Name Exp. Date:

  14. File Name Exp. Date:

I further certify that I am authorized to grant or confirm the foregoing license because (please initial only one of the 
following boxes and provide the applicable information):

Your Initials

A.   If the photographer owns the copyright to the Image(s): 
I created the Image(s) and I own all right, title and interest in and to the Image(s), including all rights 
of copyright.

   

OR     

          B. If the photographer’s company owns the copyright to the Image(s): 
All rights, title and interest in and to the Image(s), including all rights of copyright, are owned by 
______________________________ (company name) because the image was created by its employee 
in the course of his/her employment, and I am authorized to make this certification on behalf of the 
photographer’s employer.

   
Signature: _____________________________________________________________________   Date: ___________
(Do not type signature)

Print Name: ____________________________  Position & Company: _________________________________________
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Part 4: CHECKLIST!

Check to make sure you are providing all necessary information before you submit your hotel 
photography. If any of the items are missing you will not advance into production.

 All photography meets the standards and requirements as described in the Marriott Global 
Source

 The files sizes for still photos are at least 400 x 300 pixels at 72 dpi

 The files for 360 images have been saved as equirectangular jpegs no larger than 400K

 Signed photographer’s usage rights have been submitted for all photos

 Model releases have been provided for all images including people

 PART 2 of the submission form has been completed with image and marketing captions, as
well as photographer’s name and expiration date

 Save the Marriott.com Photography Request Form with your Marsha code in the title. 
Example:  PhotographySubmissionForm_XXXXX

  When emailing your submission, please begin the subject line with your MARSHA code.  

Hotel submissions are released into production every Friday. To be included, your 
complete submission must be received by Thursday.

GDS & eChannel Sites

After photos have been posted on the Marriott.com they will be updated on Marriott eChannel and
GDS sites (if the usage rights include 3rd-party rights). This will take an additional 2 to 3 weeks, 
depending on the site.
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Marriott.com Hotel Web Sites 
Photography Submission Form

Still & 360o Images

Complete instructions can be found on the eCommerce Toolkit
accessible on the Marriott Global Source. 

1. Complete and review and all parts of Marriott.com Photography Submission Form

2. E-mail images with completed form to Design.HWS@marriott.com and fax signed usage rights to 301-644-6732 OR 

mail to: Marriott International, One Marriott Drive, Dept. 55/953.14, Washington, DC 20058, 301-380-1982, Attn: HWS

             
PART 1:  Hotel Information

Property/Hotel Name: Fairfield Inn & Suites Louisville East

MARSHA code: SDFLE

Hotel Contact (employee name): Adrienne Griffin

Phone: (502) 240-6171

E-mail address: ffilouisville@lbaproperties.com    

Franchised Hotels
Name of Franchise Company:  HRS Hotels Group, Inc.

Hotel Business
Percent of Leisure/Group Business:  50/50

Check Appropriate Box:

X   There are currently no property-specific images on my Hotel Web Site.

        I am adding or replacing property-specific images to my Hotel Web Site. 
  List any existing images you would like removed from the site (as listed in photo tour):

  1. Image Name 7. Image Name 13. Image Name

  2. Image Name 8. Image Name 14. Image Name

  3. Image Name 9. Image Name 15. Image Name

  4. Image Name 10. Image Name 16. Image Name

  5. Image Name 11. Image Name 17. Image Name

  6. Image Name 12. Image Name 18. Image Name

Important Reminders:

1. All new images must be accompanied by signed usage rights.

2.   You must provide model releases for any individuals who appear in photos.
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PART 2: Image Submission Information 

Each submitted image requires the following information Sample:
Image Caption: King Guest Room (this should clearly describe the image)
Marketing Caption: Our spacious guest rooms feature a will-lit work desk and high-speed Internet access.
File Name: KGR_01.jpg
ALT Tag:* New York Hotel Rooms (maximum of 5 words)
Photographer’s Name: John Smith (Associate-if photography is taken by employee)
Expiration Date: July 01, 2010 (Unlimited-if there is no expiration date)
ROOM POOL CODE(S):* GENR

*Optional. If left blank, the ALT Tag will be the same as the “Image Caption.”  ALT Tag suggestions can be found here

*Required for photos that will appear in the “Guest Room Sample” section of the photo tour. Information regarding your Room Pool Codes 
can be found here

1. Image Caption: Exterior

Marketing Caption: Welcome to the beautiful Fairfield Inn Louisville! 

ALT Tag:* Louisville hotel

File Name:    Exterior.jpg

Photographer’s Name: Teresa Stowell

Expiration Date: Unlimited

ROOM POOL CODE(S):*                

2. Image Caption: King Bed

Marketing Caption: This photo is a representation of the hotel’s facilities and amenities.

ALT Tag:* Louisville hotel rooms

File Name:    FFI King Bed.jpg

Photographer’s Name: Jim Burtnett, Jr.

Expiration Date: Unlimited

ROOM POOL CODE(S):* KING

3. Image Caption: Parlor

Marketing Caption: This photo is a representation of the hotel’s facilities and amenities.

ALT Tag:* Louisville hotel rooms

File Name:    FFI Parlor_1.jpg

Photographer’s Name: Jim Burtnett, Jr.

Expiration Date: Unlimited

ROOM POOL CODE(S):* KSTE

4. Image Caption: Bathroom

Marketing Caption: This photo is a representation of the hotel’s facilities and amenities.

ALT Tag:* Louisville hotel rooms

File Name:    FFI Bathroom.jpg

Photographer’s Name: Jim Burtnett, Jr.

Expiration Date: Unlimited

ROOM POOL CODE(S):* KING, QNQN, KSTE

5. Image Caption: Parlor

Marketing Caption: This photo is a representation of the hotel’s facilities and amenities.
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ALT Tag:* Fairfield Inn guest living room 

File Name:    FFI Parlor_3.jpg

Photographer’s Name: Jim Burtnett, Jr.

Expiration Date: Unlimited

ROOM POOL CODE(S):* KSTE

Copy and paste captions if submitting more than 11 images

Part 3:  Image Usage Rights

Marriott cannot display any photographic image on its websites, or permit others to display any image on their websites 
for the purpose of promoting Marriott’s properties, without proof of permission from the image’s copyright owner or an 
authorized licensee.  

For each image (or group of images from the same source and taken under the same terms), you will need to complete 
either 3A or 3B.  

If requested, you must also submit a legible copy of supporting documentation. If this documentation is in a language 
other than English, please provide an English translation with the original non-English document.

When to Use PART 3A 
(may be completed and signed by a hotel representative):

1. If your property currently holds usage rights to the image and you can prove those rights. 

2. If the image was taken by:
 An employee of the hotel
 An employee of Marriott International, Inc. or, if the property is franchised, an employee of the franchisee
 A third-party photographer who has assigned in writing all rights over the image to Marriott or the franchisee, 

and you can provide a copy of the written agreement
 A third-party photographer who has licensed to the property, to Marriott, or to the franchisee the right to use the 

image on the Internet to promote the property and the right to authorize others to use the image on the Internet
to promote the property, and you have a copy of the written license

Please note that PART 3A must be signed by the hotel representative

When to Use PART 3B 
(must be completed and signed by the owner of the image):

1.  If you cannot verify that your property has the right to display the image on the Internet (and the right to authorize 
Marriott International and others to do so) in order to promote the property. 

2.  If the image was taken or supplied by anyone other than an employee of Marriott or an employee of the franchisee, 
and:

 You believe that the photographer granted Internet usage rights over the image to Marriott or the franchisee, but
you do not have written confirmation.

 You need to obtain the right to use the image on Marriott’s website and third-party websites from the 
photographer.

Please note that PART 3B must be signed by the photographer or agency representative
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Part 3A: Image Usage Rights Held by Hotel                                 Marsha Code: SDFLE
(To be completed by a hotel representative - must be signed)

On behalf of the owner of the copyright in the image or images listed below, (together, “the Image”) or an authorized 
licensee of the copyright in the Image, I hereby grant permission to Marriott International, Inc. to display the Image on 
the Internet and to authorize others to display the Image on the Internet.  

For each Image, list the image name and file name and indicate the expiration date, if any, of the license (if unlimited, 
indicate “unlimited”):

  1. File Name FFI King Bed.jpg Exp. Date: Unlimited

  2. File Name FFI Parlor_1.jpg Exp. Date: Unlimited

  3. File Name FFI Bathroom.jpg Exp. Date: Unlimited

  4. File Name FFI Parlor_3.jpg Exp. Date: Unlimited

  5. File Name Exp. Date:

  6. File Name Exp. Date:

  7. File Name Exp. Date:

  8. File Name Exp. Date:

  9. File Name Exp. Date:

  10. File Name Exp. Date:

  11. File Name Exp. Date:

  12. File Name Exp. Date:

  13. File Name Exp. Date:

  14. File Name Exp. Date:

Signature: _____________________________________________________________________   Date: __5-7-09__
(Do not type signature)

Print Name: ___Susan Kirkland___  Position & Company: __Sales Support - Larry Blumberg and Associates___

I am authorized to grant the foregoing permission because (please initial only one of the following boxes and provide the 
applicable information):

Your Initials

A. The Image was taken by (a) an employee of Marriott International, Inc. or an employee of one of 
Marriott subsidiaries or, (b) in the case of franchised properties, by an employee of the franchisee.

   
OR

  B.   The photographer has transferred, in writing, ownership of the image(s), including the copyright, to the 
property, to Marriott, or in the case of franchised properties, to the franchisee.  
A copy of the written agreement must be submitted together with the Image(s).     

OR

C. The photographer has previously licensed, in writing, to the property, to Marriott or, in the case of 
franchised properties, to the franchisee, the right to display the image(s) on the Internet to promote the 
property, including the right to authorize Marriott International and others to display the image on the 
Internet. 
A copy of the written license must be submitted together with the Image(s).
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Part 3B: Image Usage Rights Held by Image Owner                      Marsha Code: SDFLE
(Must be completed by the owner of the image with the Expiration Date Information)

Please note: You must use a separate copy of this form (Part 5) for each image (or group of images from the same source
and taken under the same terms).

I, __Susan Kirkland__, hereby certify and confirm that the owner of the copyright in the Image(s) listed below has 
granted to Marriott International, Inc., its hotel, or its franchisee, the right to display the image(s) on the Internet to 
promote the property and to authorize others to display the Image(s) on the Internet to promote the property.

This includes the right to promote Marriott International, as well as the property?   Yes 

For each image, list the image name and file name, indicate the expiration date (if no expiration date, indicate 
“unlimited”):

  1. File Name Exterior.jpg Exp. Date: Unlimited

  2. File Name Exp. Date:

  3. File Name Exp. Date:

  4. File Name Exp. Date:

  5. File Name Exp. Date:

  6. File Name Exp. Date:

  7. File Name Exp. Date:

  8. File Name Exp. Date:

  9. File Name Exp. Date:

  10. File Name Exp. Date:

  11. File Name Exp. Date:

  12. File Name Exp. Date:

  13. File Name Exp. Date:

  14. File Name Exp. Date:

I further certify that I am authorized to grant or confirm the foregoing license because (please initial only one of the 
following boxes and provide the applicable information):

Your Initials

A.   If the photographer owns the copyright to the Image(s): 
I created the Image(s) and I own all right, title and interest in and to the Image(s), including all rights 
of copyright.

   

OR     

          B. If the photographer’s company owns the copyright to the Image(s): 
All rights, title and interest in and to the Image(s), including all rights of copyright, are owned by LBA 
Properties  because the image was created by its employee in the course of his/her employment, and I 
am authorized to make this certification on behalf of the photographer’s employer.

   
Signature: _____________________________________________________________________   Date: __5-7-09__
(Do not type signature)

Print Name: __Susan Kirkland__  Position & Company: ___Sales Support – Larry Blumberg and Associates___
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Part 4: CHECKLIST!

Check to make sure you are providing all necessary information before you submit your hotel photography. If any of 
the items are missing you will not advance into production.

 All photography meets the standards and requirements as described in the Marriott Global Source

 The files sizes for still photos are at least 600 x 500 pixels at 72 dpi

 The files for 360 images have been saved as equirectangular jpegs, at least 350K but no larger than 400K

 Signed photographer’s usage rights have been submitted for all photos

 Model releases have been provided for all images including people

 PART 2 of the submission form has been completed with image and marketing captions, as well as 
photographer’s name and expiration date

 Save the Marriott.com Photography Request Form with your Marsha code in the title. Example: 
PhotographySubmissionForm_XXXXX

 When emailing your submission, please begin the subject line with your MARSHA code (ex: XXXXX Photo 
Submission)

Hotel submissions are released into production every Friday. To be included, your complete submission 
must be received by Thursday. The production time is five to ten business days.

International Marriott Hotel Web Sites

After photos have been posted on Marriott.com, they will also appear on the following Marriott International sites:

United Kingdom: marriott.co.uk

Australia: marriott.com.au

Germany: marriott.de (translated photo tour Image Captions and ALT Tags, and Metadata)

Latin America: latinoamerica.marriott.com (translated photo tour Image Captions and ALT Tags, and Metadata)

China: marriott.com.cn (translated photo tour Image Captions and ALT Tags, and translated Metadata)

GDS & eChannel Sites

After photos have been posted on the Marriott.com they will be updated on Marriott eChannel and GDS sites (if the usage 
rights include 3rd-party rights). This will take an additional 3 to 4 weeks, depending on the site.
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     Photography Use Rights Agreement 2007 

For Marriott Hotels International
Marriott Drive

Unlimited Use Rights granted from August 10, 2007, for an Unlimited
 Period of Time.

 
 

Agreement for the License of Image Rights to the Property, Franchise Ownership Company 
and Marriott International.  Photography Usage Rights – 100% Unlimited Usage for an 
Unlimited Period of Time.
National and Local rights for all print media including, but not limited to 

1) Marketing  collateral,  directories,  publications,  newsletters,  direct  mail,  point-of-sale,
advertising and promotions (including magazine and newspaper).

2) All  internet  and  intranet  site  including  but  not  limited  to  Marriott.COM,  Property
internet  sites,  franchise  internet  sites.   This  agreement  allows  for  the  images  of  the
property  to  be  used  in  website  promotion  by  third  parties  such  as  Expedia.com,
Travelocity.com, Hotels.com for the promotion of the property.

3) Prints, slides, file replication and framed photographs.
4) Television, video & airport dioramas
5) Partner usage allows for the images to be provided to companies that are promoting

events at the hotel and for Marriott International business partners in the promotion of
the property and or Marriott International. 

 There will be no requirement to renew or renegotiate these images for future usage.

Properties may not resell images to outside vendors, companies or other hotels to supplement
the cost of their photo shoot.  The photographer may not sell the images to stock photo houses
or other hotel companies for stock.

Additional usage rights may be negotiated for requests that do not fall under the above license.
Which may include the images being used in advertising or collateral to promote our partner
companies solely.  With the consent of the Director of Marketing at property the photographer
can  license  image  right  for  use  to  outside  companies  such  as  Florist,  Interior  Designers,
Architects, or other vendors.  The property will be required to provide the photographers contact
information  and  the  property  and  Marriott  International  will  not  be  held  liable  for  any
agreement entered into between said company and the photographer.

No further permission or release from the photographer is required to have any of the images
duplicated for any of the licensed uses listed above.  Due to Copyright laws, a copy of the letter
included on the CD will be required upon placing an order to businesses providing services such
as but not limited to Photo labs, Lithographers and Duplicating Companies.

All CDs are delivered with a letter stating the afore mentioned usage rights.  Each CD includes
the  contact  information  of  the  photographer  for  management  by  the  recipient/user  of  the
images.  It is the responsibility of all Marriott associates to protect the distribution of Marriott
intellectual property.   

Photographer: Jim Burtnett, jr. / Burtnett Studios, Inc. / 301-236-
0552



jim@jburtnettphotography.com


